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Notice is hereby given that a meeting of the Council will be held in the Council 
Chamber, Waimate District Council, 125 Queen Street, Waimate, on Tuesday 18 
February 2020, commencing at 9.30am. 

Elected Members 

Craig Rowley Chairperson 
Sharyn Cain Deputy Chairperson 
Fabia Fox Councillor 
Sandy McAlwee Councillor 
Miriam Morton Councillor 
Tom O'Connor Councillor 
David Owen Councillor 
Colin Pankhurst Councillor 
Sheila Paul Councillor 

 
Quorum – no less than five members 

Significance Consideration 

Evaluation: Council officers, in preparing these reports have had regard to Council’s 
Significance and Engagement Policy. Council and Committee members will make the final 
assessment on whether the subject under consideration is to be regarded as being 
significant or not.  Unless Council or Committee explicitly determines that the subject under 
consideration is to be deemed significant then the subject will be deemed as not being 
significant. 

 

Decision Making 

The Council, in considering each matter, must be: 

i. Satisfied that it has sufficient information about the practicable options and 
their benefits, costs and impacts, bearing in mind the significance of the 
decision; 

ii. Satisfied that it knows enough about and will give adequate consideration 
to the views and preferences of affected and interested parties bearing in 
mind the significance of the decisions to be made. 

 
Stuart Duncan 
Chief Executive 
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OPENING 

1 COUNCIL PRAYER  

Vicar Indrea Alexander of the Waimate District Cooperating Parish will open the meeting 
with a prayer and light the Minister’s Association candle.  

2 PUBLIC FORUM 

3 APOLOGIES 

The Chair will call for any apologies. 

4 VISITORS 

Murray Martin – 10.30am 

5 CONFLICTS OF INTEREST 

As per the Local Authorities (Members’ Interests) Act 1968 (as below), the Chair will 
enquire if there are any Conflicts of Interest to be declared on any item on the agenda, 
and if so, for any member to declare this interest. 

Local Authorities (Members’ Interests) Act 1968 
Councillors are reminded that if they have a pecuniary interest in any item on the 
agenda, then they must declare this interest and refrain from discussing or voting on 
this item and are advised to withdraw from the meeting table. 

 

6 IDENTIFICATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE 
AGENDA 

1. The Chair will call for any major (urgent business) or minor items not on the agenda 
to be raised according to Standing Orders, as below: 

a. Standing Orders 3.7.5 – Major Items 

An item not on the agenda for a meeting may be dealt with at the meeting if the 
local authority by resolution so decides, and the presiding member explains at 
the meeting at a time when it is open to the public –  

i. The reason why the item was not listed on the agenda; and 

ii. The reason why discussion of the item cannot be delayed until a 
subsequent meeting.  

b. Standing Orders 3.7.6 – Minor Items 

An item not on the agenda for a meeting may be dealt with at the meeting if –  

i. That item is a minor matter relating to the general business of the local 
authority; and  

ii. The presiding member explains at the beginning of the meeting, at a time 
when it is open to the public, that the item will be discussed at the 
meeting; but  

iii. No resolution, decision, or recommendation may be made in respect of 
that item except to refer that item to a subsequent meeting of the local 
authority for further discussion. 
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MINUTES 

7 CONFIRMATION OF MINUTES 

7.1 MINUTES OF THE COUNCIL MEETING HELD ON 10 DECEMBER 2019 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Minutes of the Council Meeting held on 10 December 2019    

  

PURPOSE 

To present the unconfirmed Minutes of the Council Meeting held on 10 December 2019 for 
confirmation. 

RECOMMENDATION 

That the Minutes of the Council Meeting held on 10 December 2019 be adopted as a true and 
correct record. 
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MINUTES OF WAIMATE DISTRICT COUNCIL 
ORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBER, WAIMATE DISTRICT COUNCIL, 125 QUEEN STREET, 
WAIMATE ON TUESDAY 10 DECEMBER 2019, COMMENCING AT 9.30AM 

 

PRESENT: Mayor Craig Rowley, Deputy Mayor Sharyn Cain, Cr Fabia Fox, Cr Sandy 
McAlwee, Cr Tom O'Connor, Cr David Owen, Cr Colin Pankhurst,  
Cr Sheila Paul 

APOLOGIES: Cr Miriam Morton 

IN ATTENDANCE:  Stuart Duncan (Chief Executive), Paul Cooper (Regulatory and Compliance 
Group Manager), Fiona Hester-Smith (Human Resources Manager), Carolyn 
Johns (Community and Strategy Group Manager), Michelle Jones (Executive 
Support Manager), Dan Mitchell (Asset Group Manager), Tina Stevenson 
(Corporate Services Group Manager), Melissa Thomson (Accountant), 
Karalyn Reid (Committee Secretary) 

PARTIAL: Leo Milani (Policy Analyst), Rob Moffat (Roading Manager), Kevin Tiffen 
(Resource Planner). 

 

OPENING 

The Mayor welcomed members to the meeting expressed his condolences to the victims of the 
volcanic eruption at White Island, and to Cr Morton with a family bereavement.  

1 COUNCIL PRAYER 

Pastor Paul Kuriger of Connect Church opened the Council Meeting with a prayer and lit the 
Ministers’ Association candle. 

2 PUBLIC FORUM 

There were no speakers at the Public Forum. 

3 APOLOGIES  

APOLOGY 

RESOLUTION  2019/87  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Sheila Paul 

That the apology received from Cr Morton be accepted. 

CARRIED 
 

4 VISITORS 

Nil 

5 CONFLICTS OF INTEREST 

The Chair called for Conflicts of Interests. There were no Conflicts of Interest identified. 
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6 IDENTIFICATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE AGENDA 

There were no major/minor items identified. 
 

MINUTES 

7 CONFIRMATION OF MINUTES 

7.1 MINUTES OF THE COUNCIL MEETING HELD ON 29 OCTOBER 2019 

RESOLUTION  2019/88  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Tom O'Connor 

That the Minutes of the Council Meeting held on 29 October 2019 be adopted as a true and 
correct record. 

                                                                                                                                         CARRIED 

 

7.2 MINUTES OF THE EXTRAORDINARY COUNCIL MEETING HELD ON 19 
NOVEMBER 2019 

RESOLUTION  2019/89  

Moved: Mayor Craig Rowley 
Seconded: Deputy Mayor Sharyn Cain 

That the Minutes of the Extraordinary Council Meeting held on 19 November 2019 be adopted 
as a true and correct record, with the below amendment. 

                                                                                                                                        CARRIED 

Amendment: 

7.1 Declaration by Councillor – the date of the declaration is 19 November 2019. 

8 RECEIPT OF MINUTES 

Nil   

 

REPORTS 

9 MAYOR'S REPORT 

9.1 MAYOR'S  REPORT 

RESOLUTION  2019/90  

Moved: Mayor Craig Rowley 
Seconded: Cr David Owen 

That the Mayor’s Report is accepted. 

CARRIED 



ORDINARY COUNCIL MEETING MINUTES 10 DECEMBER 2019 

 

Page 10 

Note: 

29 November 2019 – the Mayor did not attend the Lower Waitaki Rating District Meeting. 

Council requested the Mayor request a debrief to Council on the Waimate 50 event. The 
organisation will be requested to appear before Council in 2020 to speak on their annual grant. 

10 DEPUTY MAYOR'S REPORT 

10.1 DEPUTY MAYOR'S REPORT 

RESOLUTION  2019/91  

Moved: Cr Tom O'Connor 
Seconded: Cr Colin Pankhurst 

That the Deputy Mayor’s Report is accepted. 

CARRIED 

  

11 COUNCILLORS' REPORTS 

11.1 COUNCILLORS' REPORT 

RESOLUTION  2019/92  

Moved: Cr Tom O'Connor 
Seconded: Cr Sheila Paul 

That the Councillors’ Report is accepted. 

CARRIED 

  

12 CHIEF EXECUTIVE'S REPORT 

12.1 AFFIXING OF THE COMMON SEAL 

RESOLUTION  2019/93  

Moved: Mayor Craig Rowley 
Seconded: Cr Fabia Fox 

That the following documents be executed under the Common Seal of the Council: 

1. Warrant of Appointment (Building Control Officer) John Watson – 29 October 2019 

2. Warrant of Appointment (Noise Control Officer) Brendan Milne – 5 November 2019 

                                                                                                                                         CARRIED 
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13 COUNCIL ACTIONS REPORT 

13.1 COUNCIL ACTIONS REPORT 

RESOLUTION  2019/94  

Moved: Cr Sheila Paul 
Seconded: Cr Sandy McAlwee 

That the Council Actions Report is accepted. 

CARRIED 

14 HUMAN RESOURCES REPORT 

14.1 HUMAN RESOURCES REPORT 

RESOLUTION  2019/95  

Moved: Cr Tom O'Connor 
Seconded: Deputy Mayor Sharyn Cain 

That the Human Resources Manager’s report is accepted. 

CARRIED 

Note: 

Council asked for a special thank you opportunity to be arranged for Council’s retired gardener 
Murray Martin to recognise his long service. 

Council asked the Human Resources Manager to include a graph to show the current number of 
staff members. 

  

15 HEALTH AND SAFETY REPORT 

15.1 HEALTH AND SAFETY UPDATE 

RESOLUTION  2019/96  

Moved: Cr Fabia Fox 
Seconded: Cr Sheila Paul 

That the Health and Safety update report is accepted. 

CARRIED 
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16 AUDIT AND RISK COMMITTEE REPORT 

16.1 AUDIT AND RISK COMMITTEE CHAIR'S REPORT 

RESOLUTION    

Moved: Cr Sheila Paul 
Seconded: Deputy Mayor Sharyn Cain 

That the Audit and Risk Committee Chair’s Report be accepted. 

                                                                                                                                         CARRIED 

Note: 

Council noted that the Key Risk Register was taken in public excluded, and asked for this to be 
reviewed. 

  

17 GENERAL REPORTS 

17.1 EXPENDITURE VARIATION REPORT FOR THE 3 MONTHS ENDED 30 
SEPTEMBER 2019 

RESOLUTION  2019/97  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Tom O'Connor 

That the Expenditure Variation Report for the 3 months ended 30 September 2019 report is 
accepted. 

                                                                                                                                        CARRIED 

 

17.2 LOCAL APPROVED PRODUCTS POLICY 314 

Council considered the reviewed draft of the Local Approved Products Policy 314.  

RESOLUTION  2019/98  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Sheila Paul 

1. That the Local Approved Products Policy 314 report is accepted; and 

2. That Council adopts the Local Approved Products Policy 314, as presented. 

CARRIED 
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17.3 DELEGATIONS POLICY AMENDMENT: SECTION 235 & SECTION 237B 

Council considered amendments to Council’s delegation policy. 

RESOLUTION  2019/99  

Moved: Mayor Craig Rowley 
Seconded: Cr Sheila Paul 

1. That the Delegation Policy Amendment: Section 235 and Section 237B report is accepted; 
and 

2. That in accordance with section 34A of the Resource Management Act 1991, the Council 
delegates its powers, functions and duties in respect of sections 235 and 237B of this Act 
to Level 1, and 

3. That the Waimate District Council Delegations Policy 308 Schedule 3B be amended to 
include the addition of sections 235 and 237B as specific delegations to Level 1 in order to 
give agreement to the creation of voluntary esplanade strips and voluntary access strips. 

CARRIED 

 

17.4 DISTRICT PLAN REVIEW & TIMETABLE 

Council considered its upcoming obligation to review its District Plan timetable for the review and 
resourcing considerations. 

RESOLUTION  2019/100  

Moved: Mayor Craig Rowley 
Seconded: Cr Fabia Fox 

That the District Plan Review and Timetable report be received. 

CARRIED 

Note: 

Council asked for staff to look at generic sharing where possible between Councils for some 
areas of the District Plan review. 

 

17.5 WASTE MINIMISATION LONG TERM CONTRACT 

Council considered the Local Government Act 2002 (LGA) Section 17A review for Waste 
Minimisation. 

RESOLUTION  2019/101  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Tom O'Connor 

1. That the Waste Minimisation Long Term Contract report is accepted; and 

2. That Waimate District Council continues with the joint procurement process with Timaru 
District Council and Mackenzie District Council; and 

3. That the Waimate District Council approves a contract term of 15 years with a maximum 5-
year extension. 

CARRIED 
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Note: 

Council asked that the rural drop off recycling bins be reviewed as part of the process. 

 

18 CONSIDERATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE AGENDA 

Nil   

 

PUBLIC EXCLUDED 

19 EXCLUSION OF THE PUBLIC REPORT  

RESOLUTION TO EXCLUDE THE PUBLIC 

RESOLUTION  2019/102  

Moved: Deputy Mayor Sharyn Cain 
Seconded: Cr Tom O'Connor 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing 
of this resolution are as follows: 

General subject of each matter 
to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 for 
the passing of this resolution 

19.1 - Investment Proposal 4-6 
Gorge Road 

s7(2)(b)(ii) - the withholding of the 
information is necessary to 
protect information where the 
making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the person 
who supplied or who is the 
subject of the information 

s7(2)(h) - the withholding of the 
information is necessary to 
enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s7(2)(i) - the withholding of the 
information is necessary to 
enable Council to carry on, 
without prejudice or 
disadvantage, negotiations 
(including commercial and 
industrial negotiations) 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 

 

CARRIED 
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20 RE-ADMITTANCE OF THE PUBLIC REPORT 

 

RESOLUTION  2019/103  

Moved: Cr David Owen 
Seconded: Cr Tom O'Connor 

That Council moves out of Closed Council into Open Council. 

                                                                                                                                            CARRIED 

 

Council adjourned the meeting at 10.50am for morning tea. 
Council reconvened the meeting at 11.03am. 
 

17.6 ECONOMIC DEVELOPMENT STEERING GROUP UPDATE AS AT 29 NOVEMBER 
2019 

Steering Group members Mandy Tangney, Peter Collins and Ian Moore were in attendance. 

RESOLUTION  2019/104  

Moved: Mayor Craig Rowley 
Seconded: Deputy Mayor Sharyn Cain 

1. That the Economic Development Steering Group Update as at 29 November 2019 is 
accepted; and 

2. That Council approve the amended Waimate District Economic Development Steering 
Group Terms of Reference, with the below amendment; and 

3. That Council consider section 3 improvement options of the ‘Parkers Bush and 
Centrewood Park Road Route to White Horse Monument Upgrade Options Report’ in 
terms of budgetary requirements and timing; and 

4. That Council consider introducing a 60kph speed limit from the Mill Road/Parkers Bush 
Road intersection up to the White Horse monument and that it be included in the next 
Speed Limit Review; and 

5. That Council confirms the members of the Economic Development Steering Group as 
being Ian Moore as Chair, Chris Paul, Mandy Tangney, Peter Collins and Council 
representatives Miriam Morton and Colin Pankhurst. 

                                                                                                                                        CARRIED 

Notes: 

Terms of Reference ‘Membership’ Paragraph 20: delete the word ‘maximum’. 

Council asked to be provided with the planting plan for the threshold areas at St Andrews, 
Makikihi and Glenavy on State Highways. 

Council asked for consideration for bicycle parking on Queen Street when the landscaping plan 
is developed. 

Council asked the Chief Executive to prepare a report on improvements of the route up to the 
White Horse monument, including funding options. 

Key indicators will be included in the Economic Development Strategy as a means of measuring 
success. 

Council thanked Mandy Tangney for organising the very successful Waimate Santa Parade last 
weekend. 
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MEETING CLOSURE 

There being no further business, the Chair declared the meeting closed at 11.48am. 

The minutes of this meeting are to be confirmed at the Ordinary Council Meeting scheduled on 
Tuesday 18 February 2020. 

 

................................................... 

CHAIRPERSON 
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8 RECEIPT OF MINUTES 

Nil   
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REPORTS 

9 MAYOR'S REPORT 

9.1 MAYOR'S REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil 

  

OPERATION CHRISTMAS CHILD 

 
 

1. On behalf of Mayoress Lyn Stringer, I would like to thank all the residents of Waimate that 
supplied presents for the Operation Christmas Child promotion. It was again a fantastic effort 
from the district and the gifts were gratefully received by the Salvation Army for distribution 
within the Waimate District. 

EXTERNAL MEETINGS & FUNCTIONS ATTENDED BY THE MAYOR 

2. Outside of Waimate District Council meetings and general business from 30 November 2019 
to 7 February 2020. 

Date Meetings and Functions 

3 December 2019 Waimate District Civic Awards Committee meeting – Council 

3 December 2019 Interagency meeting on Crop Residue Burning Activities – Timaru 

6 December 2019 Operation Christmas Child gifts collected by Salvation Army – 
Council 

12 December 2019 Main School Prizegiving – Waimate 

14 December 2019 Opening of Strawberry Fare and roster for Council stand – Waimate 

14 December 2019 Waimate Volunteer Fire Brigade Presentations Evening (with 
Mayoress) – Waimate 

17 December 2019 Ted d’Auvergne Sculpture Project Fundraising Committee meeting – 
Waihao Forks 

17 December 2019 Senior Citizens Christmas Afternoon Tea – Waimate 

18 December 2019 Lower Waitaki South Coastal Canterbury Zone Committee meeting – 
Studholme 

18 December 2019 Tuia Rangatahi Maori Leadership Development meeting – Council 

18 December 2019 Christmas in the Square – Waimate 

20 December 2019 Mayor’s Chat with OJ – Mediaworks  
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15 January 2020 Mayoral Forum Food & Fibre Innovation Programme – Young 
People’s Forum – Ashburton 

16 January 2020 Waimate Community Anzac Group meeting – Council 

16 January 2020 Alpine Energy Shareholders meeting – Timaru 

21 January 2020 Waimate St John Briefing – Waimate 

27 January 2020 Waimate District Civic Awards Meeting – Council 

29 January 2020 Mayoral Forum Food & Fibre Innovation Programme – review project 
governance and management – via teleconference 

3 February 2020 Mayoral Forum Workshop – Christchurch 

5 February 2020 Civic Award Recipient Visits with Chair of Waimate District Civic 
Awards Committee 

5 February 2020 Mayor’s Open Forum – Council 

 

RECOMMENDATION 

That the Mayor’s Report is accepted. 
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10 DEPUTY MAYOR'S REPORT 

10.1 DEPUTY MAYOR'S REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil  
  

WAIMATE STRAWBERRY FARE AND JAPANESE CONSULAR GENERAL EVENT 

 
Cls Sandy McAlwee, Sheila Paul and Deputy Mayor 
Sharyn Cain at the Council stand at the Waimate 
Strawberry Fare 

 
Deputy Mayor Sharyn Cain with the 
Japanese Consular General 

EXTERNAL MEETINGS & FUNCTIONS ATTENDED BY THE DEPUTY MAYOR 

Outside of Waimate District Council meetings and general business from 30 November 2019  
to 7 February 2020. 

Date Meetings and Functions 

2 December 2019 Toot for Tucker Collection – Waimate 

3 December 2019 Waimate Parenting Hub Christmas Morning Tea – Waimate 

3 December 2019 Waimate High School year 7 visit and presentation – Council 

7 December 2019 Waimate Christmas Parade – Waimate 

14 December 2019 Strawberry Fare and roster for Council stand – Waimate 

14 December 2019 Filipino Christmas Party (on behalf of Mayor) – Oamaru 

18 December 2019 Christmas in the Square – Waimate 

25 December 2019 Waimate Community Christmas Function – Waimate 

16 January 2020 Alpine Energy Shareholders Meeting (via teleconference) 

20 January 2020 Waimate St John Meeting – Waimate 

21 January 2020 Waimate St John Meeting – Waimate 

25 January 2020 Waimate Caledonian Games (on behalf of Mayor) – Waimate 

31 January 2020 Celebration of Japanese Emperor’s 60th Birthday (on behalf of Mayor) - 
Christchurch 

 

RECOMMENDATION 

That the Deputy Mayor’s Report is accepted. 
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11 COUNCILLORS' REPORTS 

11.1 COUNCILLORS' REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil 

  

PURPOSE 

To present for the information of Council a register of external meetings and functions attended by 
Councillors outside of Waimate District Council meetings and general business from 30 November 
2019 to 7 February 2020. 

 

Cr Fabia Fox 

Date Meetings and Functions 

14 December 2019 Roster at Council stand at Strawberry Fare 

 

Cr Sandy McAlwee 

Date Meetings and Functions 

2 December 2019 Downlands Joint Standing Committee meeting – Timaru 

14 December 2019 Roster at Council stand at Strawberry Fare 

20 January 2020 Meeting with Ratepayer to view slip on Government Track (off Back 
Line Road) 

 

Cr Miriam Morton 

Date Meetings and Functions 

3 December 2019 Waimate District Civic Awards Committee meeting – Council 

3 December 2019 Waimate High School year 7 class visit to Council – Chambers 

7 December 2019 Positive Waimate Christmas Parade 

16 December 2019 Waimate CentreCare Christmas Function – Makikihi 

18 December 2019 Christmas in the Square – Waimate 

27 January 2020 Waimate District Civic Awards Committee meeting – Council 

27 January 2020 Economic Development Steering Group meeting – Council 

 

Cr Tom O’Connor 

Date Meetings and Functions 

28 January 2020 St Andrews residents meeting (recycling cardboard) – St Andrews 

4 February 2020 St Andrews residents meeting (roads) – St Andrews 

7 February 2020 Federated Farmers meeting on drought/irrigation – St Andrews 
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Cr David Owen 

Date Meetings and Functions 

7 December 2019 Waimate Christmas Parade  

14 December 2019 Roster at Council stand at Strawberry Fare  

18 December 2019 Christmas in the Square – Waimate 

16 January 2020 Waimate Community Anzac Group Meeting – Council 

 

Cr Sheila Paul 

Date Meetings and Functions 

3 December 2019 Meeting with Morven Domain Committee and Chief Executive – 
Morven 

11 December 2019 Fraud and Corruption Webinar – Council 

11 December 2019 Waihao Wainono Group AGM – Waihao Marae 

14 December 2019 Roster at Council stand at Strawberry Fare 

17 January 2020 Agenda content meeting for Infrastructure Committee – Council 

 

RECOMMENDATION 

That the Councillors’ Report is accepted. 
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12 CHIEF EXECUTIVE'S REPORT 

12.1 AFFIXING OF THE COMMON SEAL 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil  
  

PURPOSE 

1. The following documents have been prepared in accordance with previous resolutions of the 
Council and/or the provisions of the Local Government Act, 1993 and other relevant statues. 

2. It is now proposed that the Council authorise the signing and sealing of these documents. 

RECOMMENDATION 

That the following documents be executed under the Common Seal of the Council: 

1. Warrant of Appointment (Noise Control Officer): Gavan Erasmus – 16 December 2019 

2. Section 73 Certificate under Building Act 2004:Jonathon Paul Brighton and Elizabeth Ann 
Brighton – 15 January 2020. 
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13 COUNCIL ACTIONS REPORT 

13.1 COUNCIL ACTIONS REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Council Action Report ⇩    
  

PURPOSE 

For the outstanding Council Actions Report to be presented for the information of Council. 

RECOMMENDATION 

That the Council Actions Report is accepted. 
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Meeting Officer/Director Section Subject 

Council 31-May-18 Duncan, Stuart General Reports Library Redevelopment 

RESOLUTION  2018/40  

That Council proceed with the plan for the redevelopment of the Library including the whole Council building, and fund the investigation and scoping report 
to the sum of $100,000 from the 2130 Property Reserve in the year 2020/21. 

Note:  
The architect is scheduled to present preliminary designs to the Leadership Team and elected members in late February. 

 

Meeting Officer/Director Section Subject 

Council 19-Feb-19 Mitchell, Dan General Reports Waste Compactor - Waimate Resource Recovery Park 

RESOLUTION  2019/14  

That Council approves the purchase and installation of a second hand waste compactor for the Waimate Resource Recovery Park. 

Note:  
The two compactor bins are completed. Drawings for the revised concrete pad and electrical layout are expected the week beginning 17 February 2020 
when a final site visit will take place. Refurbishment and modification of the compactor are all but complete. 

 

Meeting Officer/Director Section Subject 

Audit and Risk Committee 
20-Aug-19 

Stevenson, Tina General Reports Audit and Risk Committee Workplan Update 

COMMITTEE RESOLUTION  2019/15  

The Audit and Risk Committee agreed to review the Committee’s reporting and Terms of Reference after the new Chair is appointed. 

Note: 
The review of the Terms of Reference and Workplan will be completed with the newly appointed Chair in advance of the March 2020 meeting. 
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14 HUMAN RESOURCES REPORT 

14.1 HUMAN RESOURCES REPORT 

Author: Fiona Hester-Smith, Human Resources Manager 

Authoriser: Fiona Hester-Smith, Human Resources Manager  

Attachments: Nil  
  

PURPOSE 

1. For the Human Resources Manager to update Council. 

RECRUITMENT 

2. Since my last report in December, the following staff have been employed by Council. 

Position Name Permanent / Temporary 

Lakes Rubbish Adele Matchette Temporary 

Security After-hours Geoff Burke Permanent P/T 

Security After-hours Marc Pimm Permanent P/T 

Lakes Supervisor Peter Brown Temporary 

Lakes Supervisor Timothy Connor Temporary 

Pool Attendant Cindy SewHoy Temporary 

Animal Control After-hours / Noise 
Control 

Karen Buchanan Permanent P/T 

Gardener Scott Tiffen Permanent F/T 

Three Waters Technical Administrator Tracey Tiffen Permanent F/T 

EXITING STAFF 

3. Since my last report in December, the following staff have left Council. 

Position Name Permanent / Temporary 

Parks and Reserves Supervisor James Hewson Permanent F/T 

Pool Attendant Ella Bray Temporary 

Pool Attendant Ari Dungey Temporary 

Library Assistant Deb Sheddan Permanent P/T 

Lakes Supervisor Peter Brown Temporary 

Lakes Supervisor Timothy Connor Temporary 

STAFF STATISTICS 

PERMANENT STAFF 

Month Total Full 
Time 
 

Part 
Time 

FTE 

Dec-19 63 43 20 51.47 

Jan-20 63 42 21 50.40 

Feb-20 63 43 20 51.40 

TEMPORARY AND CASUAL STAFF 

Month Total Temporary 
 

Casual FTE 

Dec-19 8 8 0 5.25 

Jan-20 9 9 0 5.50 

Feb-20 8 8 0 5.00 
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HISTORY AS AT JUNE EACH YEAR 

Year Total FTE 

2017 57 47.61 

2018 58 48.58 

2019 60 50.71 

Feb -20 63 51.40 

 
LEAVE LIABILITY STATISTICS 

  

4. As expected the leave liability has dropped due to staff taking leave and the close down over 
the Christmas and New Year Period. 

5. The number of Staff with excess leave has now reduced from 11 in November 2019 (as 
reported in my last Audit and Risk Committee report for 26 November 2019 meeting) to 7 at 
the end of January 2020. There is significant leave booked for those that still have excess 
leave over the next few months and we continue to monitor this and work on reducing 
Councils leave liability. 

RECOMMENDATION 

That the Human Resources Managers report is accepted. 
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15 HEALTH AND SAFETY REPORT 

Nil  

16 AUDIT AND RISK COMMITTEE REPORT 

Nil  
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17 GENERAL REPORTS 

17.1 RECOMMENDATIONS OF THE ENVIRONMENTAL SERVICES AND FINANCE 
COMMITTEE MEETING HELD ON 28 JANUARY 2020 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil 

  

  

17.1.1 CANTERBURY LOCAL AUTHORITIES' TRIENNIAL AGREEMENT 2020-22 

Council were presented with the 2020-22 Triennial Agreement (the Agreement) between local 
authorities in Canterbury for approval. 

COMMITTEE RECOMMENDATION 

1. That the Canterbury Local Authorities Triennial Agreement  2020-22 report is accepted; 
and 

2. That the Environmental Services and Finance Committee recommends that Council 
enters into the Canterbury Local Authorities Agreement 2020-22. 
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17.2 RECOMMENDATIONS OF THE DISTRICT INFRASTRUCTURE COMMITTEE MEETING 
HELD ON 28 JANUARY 2020 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Dan Mitchell, Asset Group Manager  

Attachments: Nil 

  

  

17.2.1 EXTENSION TO CONTRACT 15/1 ROAD NETWORK MAINTENANCE AND 
OPERATIONS 

The District Infrastructure Committee considered extending Contract 15/1 Road Network 
Operations and Maintenance for a further seven months to 30 June 2021. 

COMMITTEE RECOMMENDATION 

1. That the Extension to Contract 15/1 Road Network Maintenance and Operations be 
accepted; and 

2. That the District Infrastructure Committee recommends to Council that Contract 15/1 
Road Network Operations and Maintenance be extended for a period of seven months 
to end on 30 June 2021.  
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17.3 LONG SERVICE ACKNOWLEDGEMENT: MURRAY MARTIN - 10.30AM 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Fiona Hester-Smith, Human Resources Manager  

Attachments: Nil  
  

PURPOSE 

To enable Council to acknowledge and thank long-time staff member Murray Martin for his 
outstanding service to Council. Murray started on 10 May 1972, and has completed over 47 years’ 
service with Council in the Parks and Reserves Department. 

Murray has been invited to join Council for morning tea. Following morning tea, Council and 
relevant staff members will travel to Knottingley Park for a special tree planting in honour of 
Murray’s long service.  
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17.4 AUDIT AND RISK COMMITTEE - APPOINTMENT OF INDEPENDENT CHAIR 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil 

  

PURPOSE 

1. For Council to be informed of the appointment of the Independent Chair of the Audit and Risk 
Committee. 

BACKGROUND 

2. The Independent Chair of the Audit and Risk Committee position has been vacant since April 
2019.   

3. Council advertised this vacancy and invited applications from suitably experienced persons. 

4. The Mayor, Chief Executive and Deputy Chair of the Audit and Risk Committee 
recommended that Mr Damian Hogue be offered the role.  Mr Hogue is now in a position to 
accept this appointment. 

5. Council accepted the appointments of the Deputy Mayor, the Chairperson and the members 
of each committee of the territorial authority at the Inaugural meeting of Council on 29 
October 2019, with the Mayor choosing to exercise the powers under Section 41A(3) of the 
Local Government Act 2002.   

6. As the Independent Chair of the Audit and Risk Committee position was vacant at the time of 
the Inaugural meeting of Council, Council now needs to accept the appointment of Mr 
Damian Hogue as Independent Chair of the Audit and Risk Committee. 

7. The Audit and Risk Committee Terms of Reference state that the Council will include the 
appointment of a non-elected (external Appointee) as Chairperson. 

8. Mr Hogue will be chairing the next Audit and Risk Committee meeting scheduled for 19 
March 2020. 

The Role of a Committee Chair 

9. The purpose of the Committee Chair’s role is to co-ordinate, lead and direct the business of a 
Council Committee, in a manner consistent with the powers delegated by Council under its 
terms of reference.   

10. Key tasks of Committee Chairs are to oversee, co-ordinate and direct all activities of the 
Committee within its specific terms of reference and delegated authorities, providing 
guidance and direction to Committee members and liaising regularly with Council 
management in setting the content and priorities of meeting agendas. 

a.  To speak on behalf of the Committee and act as an advocate for it and representing 
the Committee at meetings with external parties and the public. 

b.  To report to Council on the recommendations and work of the Committee. 

c.  To preside over Council Committee meetings ensuring that the Committee carries out 
its business in an orderly manner and enforcing standing orders as required. 

d.  To have an understanding and knowledge of Standing Orders and Code of Conduct. 

11. The Committee Chair may be removed from office by resolution of the Council. 
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12. The Audit and Risk Committee Terms of Reference state that the external Appointee should 
have the following experience: 

i. financial reporting 

ii. broad governance experience; 

iii. familiarity with risk management disciplines (identification, evaluation and 
management); 

iv. understanding of internal control and assurance frameworks; 

v. a good understanding of the roles of internal and external audit; 

vi. industry or sector expertise; and 

vii. the ability to explain technical matters in their field of expertise to other members. 

PROPOSAL 

13. That Council accept the appointment of Mr Damian Hogue as Independent Chair of the Audit 
and Risk Committee. 

ASSESSMENT OF SIGNIFICANCE 

14. This matter is not deemed significant under Council’s Significance and Engagement Policy. 

CONSIDERATIONS 

15. There are no known considerations. 

Legislation 

16. Under Section 41A(3) of the Local Government Act 2002, the Mayor has the power to 
appoint the Deputy Mayor, the Chairperson and the members of each committee of the 
territorial authority. Subsequently the Mayor chose to exercise the powers under Section 
41A(3) when the appointments of all other positions were accepted at the Inaugural meeting 
of Council on 29 October 2019.   

FINANCIAL 

17. The Governance consultancy budget of $5,300 excl. GST for the year ended 30 June 2020 
includes provision for fees and mileage to be paid to an Independent Chair of the Audit and 
Risk Committee. 

RECOMMENDATION 

That the Audit and Risk Committee – Appointment of Independent Chair report is 
accepted; and 

That the appointment of Mr Damian Hogue as the Independent Chair of the Audit and Risk 
Committee is accepted. 

  



ORDINARY COUNCIL MEETING AGENDA 18 FEBRUARY 2020 

 

Item 17.5 Page 34 

17.5 WAIMATE DISTRICT COUNCIL COMMUNITY AND SPORTS COMMITTEE 
MEMBERSHIP 

Author: Carolyn Johns, Community and Strategy Group Manager 

Authoriser: Carolyn Johns, Community and Strategy Group Manager  

Attachments: Nil  
  

PURPOSE 

1. To consider membership of the Waimate District Council Sports and Community Committee 
due to receiving two resignations since the refresh of the committee in October 2018. 

BACKGROUND 

2. The new Community and Sports Committee has a membership of 10 with a quorum of 5.  The 
new committee to consist of one Council representative and Mayor as ex officio, an Iwi 
representative, a Sport South Canterbury representative and the balance community 
representatives with a mix of community and sports interests. 

3. In September 2018, Council advertised for members of the community who had an interest in 
Community and Sports to register their names for consideration.  

4. Current Community and Sports Committee members are: 

Name Role 

Sharyn Cain Council rep and chair 

Mayor Craig Rowley Council ex officio 

Graeme Lane  Iwi representative 

Nigel Davenport Sport South Canterbury representative 

Jason Evered Deputy chair and Community representative 

Margery Giles  Community representative 

Toni Oudemans Community representative 

Peter Vendetti Community representative 

Ellen White Resigned 

Nyssa Willcocks Resigned 

PROPOSAL 

5. Following the resignation of two community representatives, the below two people, who 
expressed interest in 2018, were approached and are still interested in being on this 
committee. They are: 

Name Role 

Hazel Fish Involved in theatre, dancing and sporting groups. Current chair of the 
Creative NZ Committee 

Lauren McKnight Preschool teacher. Children attend primary and high school. 
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RECOMMENDATION 

1. That the Waimate District Council Community and Sports Committee Membership report be 
accepted, and 

2. Council approve Hazel Fish and Lauren McKnight as community representatives on the 
Waimate District Council Community and Sports Committee. 
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17.6 FEES & CHARGES 2020/21 

Author: Leonardo Milani, Policy Analyst 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Fees & Charges 2020/21 ⇩    
  

PURPOSE 

1. To adopt the Waimate District Council’s Fees & Charges for the timeframe of 2020-2021 
financial year.  

BACKGROUND 

2. The attached Draft Fees & Charges 2020/21 document has been prepared and reviewed by 
Waimate District Council’s managers and general managers, resulting in a series of 
proposed modifications, as presented. Subsequently, the draft document was presented to 
Council Workshop on 28 January 2020 for further discussion. 

3. As the result, Council requested staff to review and revise the proposed fees in the four 
following sections, now amended as per discussion:  

a. Section ‘Waste Management’, Subsection ‘Refuse’  

b. Section ‘Cemeteries’, Subsections ‘Interments’, ‘Plot Purchase’, and ‘Additional 
Charges’ 

c. Section ‘Swimming Pool’, Subsection ‘Admission’  

d. Section ‘Waimate Event Centre’, Subsections ‘Meeting Room, Club Room, Mezzanine 
Office/Floor or Gallery’, ‘Cricket Pitch’, and ‘Kitchen or Bar Hire’.  

PROPOSAL 

4. Council is asked to approve the adoption of the Fees & Charges 2020/21, effective 1 July 
2020.   

OPTIONS 

5. Council may: 

a. Adopt Fees & Charges 2020/21; or 

b. Adopt Fees & Charges 2020/21 with amendments; or 

c. Not adopt Fees & Charges 2020/21 at this time.  

ASSESSMENT OF SIGNIFICANCE 

6. Fees & Charges 2020/21 is not deemed significant under the Waimate District Council’s 
Significance & Engagement Policy.  

RECOMMENDATION 

1. That Council accepts the Draft Fees & Charges 2020/21 report; and 

2. That Council adopts the Fees & Charges 2020/21, as presented, or with amendments.  
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18 CONSIDERATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE 
AGENDA 

Nil   
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PUBLIC EXCLUDED 

19 EXCLUSION OF THE PUBLIC REPORT   

RESOLUTION TO EXCLUDE THE PUBLIC 

RECOMMENDATION 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under 
section 48 of the Local Government Official Information and Meetings Act 1987 for the passing 
of this resolution are as follows: 

General subject of each matter 
to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 for 
the passing of this resolution 

19.1 - Public Excluded minutes 
of the Council Meeting held on 
10 December 2019 

s6(a) - the making available of 
the information would be likely to 
prejudice the maintenance of the 
law, including the prevention, 
investigation, and detection of 
offences, and the right to a fair 
trial 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 

19.2 - Holme Station Proposed 
Road Stopping and Land 
Exchange 

s7(2)(h) - the withholding of the 
information is necessary to 
enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s7(2)(i) - the withholding of the 
information is necessary to 
enable Council to carry on, 
without prejudice or 
disadvantage, negotiations 
(including commercial and 
industrial negotiations) 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 
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20 RE-ADMITTANCE OF THE PUBLIC REPORT 

MEETING CLOSURE 
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