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Notice is hereby given that a meeting of the Council will be held in the Council 
Chamber, Waimate District Council, 125 Queen Street, Waimate, on Tuesday 20 
August 2019, commencing at 9.30am. 

Elected Members 

Craig Rowley Chairperson 
Sharyn Cain Deputy Chairperson 
David Anderson Councillor 
Peter Collins Councillor 
Miriam Morton Councillor 
Jakki Guilford Councillor 
Tom O'Connor Councillor 
David Owen Council Rep 
Sheila Paul Councillor 
 
Quorum – no less than five members 

Significance Consideration 

Evaluation: Council officers, in preparing these reports have had regard to Council’s 
Significance and Engagement Policy. Council and Committee members will make the final 
assessment on whether the subject under consideration is to be regarded as being 
significant or not.  Unless Council or Committee explicitly determines that the subject under 
consideration is to be deemed significant then the subject will be deemed as not being 
significant. 

 

Decision Making 

The Council, in considering each matter, must be: 

i. Satisfied that it has sufficient information about the practicable options and 
their benefits, costs and impacts, bearing in mind the significance of the 
decision; 

ii. Satisfied that it knows enough about and will give adequate consideration 
to the views and preferences of affected and interested parties bearing in 
mind the significance of the decisions to be made. 

 
Stuart Duncan 
Chief Executive 
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OPENING 

1 COUNCIL PRAYER  

2 PUBLIC FORUM 

3 APOLOGIES 

The Chair will call for any apologies. 

4 VISITORS 

5 CONFLICTS OF INTEREST 

As per the Local Authorities (Members’ Interests) Act 1968 (as below), the Chair will 
enquire if there are any Conflicts of Interest to be declared on any item on the agenda, 
and if so, for any member to declare this interest. 

Local Authorities (Members’ Interests) Act 1968 
Councillors are reminded that if they have a pecuniary interest in any item on the agenda, 
then they must declare this interest and refrain from discussing or voting on this item and 
are advised to withdraw from the meeting table. 

 

6 IDENTIFICATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE 
AGENDA 

1. The Chair will call for any major (urgent business) or minor items not on the agenda 
to be raised according to Standing Orders, as below: 

a. Standing Orders 3.7.5 – Major Items 

An item not on the agenda for a meeting may be dealt with at the meeting if the 
local authority by resolution so decides, and the presiding member explains at 
the meeting at a time when it is open to the public –  

i. The reason why the item was not listed on the agenda; and 

ii. The reason why discussion of the item cannot be delayed until a 
subsequent meeting.  

b. Standing Orders 3.7.6 – Minor Items 

An item not on the agenda for a meeting may be dealt with at the meeting if –  

i. That item is a minor matter relating to the general business of the local 
authority; and  

ii. The presiding member explains at the beginning of the meeting, at a time 
when it is open to the public, that the item will be discussed at the 
meeting; but  

iii. No resolution, decision, or recommendation may be made in respect of 
that item except to refer that item to a subsequent meeting of the local 
authority for further discussion. 
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MINUTES 

7 CONFIRMATION OF MINUTES 

7.1 MINUTES OF THE COUNCIL MEETING HELD ON 25 JUNE 2019 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Minutes of the Council Meeting held on 25 June 2019    

  

PURPOSE 

To present the unconfirmed Minutes of the Council Meeting held on 25 June 2019 for confirmation. 

RECOMMENDATION 

That the Minutes of the Council Meeting held on 25 June 2019 be adopted as a true and correct 
record. 
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MINUTES OF WAIMATE DISTRICT COUNCIL 
ORDINARY COUNCIL MEETING 

HELD IN THE COUNCIL CHAMBER, WAIMATE DISTRICT COUNCIL, 125 QUEEN STREET, 
WAIMATE ON TUESDAY 25 JUNE 2019, COMMENCING AT 9.30AM 

 

PRESENT: Mayor Craig Rowley, Cr Sharyn Cain, Cr Peter Collins, Cr Miriam Morton, Cr 
Jakki Guilford, Cr Tom O'Connor, Cr David Owen, Cr Sheila Paul 

APOLOGIES: Cr David Anderson 

IN ATTENDANCE:  Stuart Duncan (Chief Executive), Paul Cooper (Regulatory and Compliance 
Group Manager), Carolyn Johns (Community and Strategy Group Manager), 
Michelle Jones (Executive Support Manager), Dan Mitchell (Asset Group 
Manager), Tina Stevenson (Corporate Services Group Manager), Karalyn 
Reid (Committee Secretary) 

PARTIAL ATTENDANCE: Leo Milani, Policy Analyst 

 

OPENING 

1 COUNCIL PRAYER 

Lister Home Chaplain Janet Williams opened the Council Meeting with a prayer and lit the 
Ministers’ Association candle. 

2 PUBLIC FORUM 

There were no speakers at the Public Forum. 

3 APOLOGIES  

RESOLUTION  2019/48  

Moved: Cr Miriam Morton 
Seconded: Cr Sharyn Cain 

That an apology from Cr David Anderson be received and accepted. 

CARRIED 
 

4 VISITORS 

10.15 – Ian Moore, Chair of the Economic Development Strategy Steering Group. 

5 CONFLICTS OF INTEREST 

The Chair called for conflicts of interests. There were no conflicts of interest identified. 

6 IDENTIFICATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE AGENDA 

There were no major/minor items identified. 

 

MINUTES 

7 CONFIRMATION OF MINUTES 
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7.1 MINUTES OF THE COUNCIL MEETING HELD ON 14 MAY 2019 

RESOLUTION  2019/49  

Moved: Cr Sharyn Cain 
Seconded: Cr Sheila Paul 

That the Minutes of the Council Meeting held on 14 May 2019 be accepted, and the 
recommendations therein be adopted, with the amendment below. 

CARRIED 

Amendment 

Present: Cr Jakki Guilford was present for Item 16.1 

 

7.2 MINUTES OF THE EXTRAORDINARY COUNCIL MEETING HELD ON 4 JUNE 2019 

RESOLUTION  2019/50  

Moved: Cr Jakki Guilford 
Seconded: Cr Sharyn Cain 

That the Minutes of the Extraordinary Council Meeting held on 4 June 2019 be accepted, and the 
recommendations therein be adopted. 

               CARRIED 

  

8 RECEIPT OF MINUTES 

Nil   

 

REPORTS 

9 MAYOR'S REPORT 

9.1 MAYOR'S REPORT 

RESOLUTION  2019/51  

Moved: Mayor Craig Rowley 
Seconded: Cr Sheila Paul 

That the Mayor’s Report is accepted. 

CARRIED 
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10 COUNCILLORS' REPORTS 

10.1 COUNCILLORS' REPORT 

RESOLUTION  2019/52  

Moved: Cr Peter Collins 
Seconded: Cr Sheila Paul 

That the Councillors’ Report is accepted. 

               CARRIED 

  

11 CHIEF EXECUTIVE'S REPORT 

11.1 CHIEF EXECUTIVE'S REPORT 

RESOLUTION  2019/53  

Moved: Cr Miriam Morton 
Seconded: Cr Tom O'Connor 

That the Chief Executive’s Report is accepted. 

               CARRIED 

Note: 

The Chief Executive reiterated he advised Councillors via email that he has been elected as Chair 
of the Waimate High School Board of Trustees. 

The Chief Executive has almost completed revising the Alpine Energy Shareholders’ Deed, 
together with work on improving reporting to shareholders.  

  

12 COUNCIL ACTIONS REPORT 

12.1 OUTSTANDING COUNCIL ACTIONS REPORT 

RESOLUTION  2019/54  

Moved: Mayor Craig Rowley 
Seconded: Cr David Owen 

That the Outstanding Actions Report is accepted. 

CARRIED 

  

13 HUMAN RESOURCES REPORT 

Nil  
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14 HEALTH AND SAFETY REPORT 

14.1 HEALTH AND SAFETY UPDATE 

RESOLUTION  2019/55  

Moved: Cr Sharyn Cain 
Seconded: Cr Sheila Paul 

That the Health and Safety update report is accepted. 

CARRIED 

15 AUDIT AND RISK COMMITTEE REPORT 

Nil  

16 GENERAL REPORTS 

16.1 ADOPTION OF WAIMATE DISTRICT COUNCIL ANNUAL PLAN 2019/20 

Council considered the adoption of the Waimate District Council Annual Plan for the 2019/20 
financial year. 

RESOLUTION  2019/56  

Moved: Mayor Craig Rowley 
Seconded: Cr Tom O'Connor 

1. That the report Adoption of the Waimate District Council Annual Plan 2019/20 is accepted; 
and 

2. That the Council resolves to permit an unbalanced budget in accordance with Section 100 of 
the Local Government Act 2002 for the year 1 July 2019 to 30 June 2020; and 

3. That the Annual Plan 2019/20 is adopted in accordance with Section 93 of the Local 
 Government Act 2002 

               CARRIED 

Note: 

Councillors congratulated staff on the presentation of the document, which is easy to follow and 
understand. 
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16.2 RESOLUTION TO SET RATES FOR 2019/20 

Council considered the rates and the due dates for payment, for the 2019/20 financial year 
commencing 1 July 2019 and ending 30 June 2020. 

RESOLUTION  2019/57  

Moved: Cr Sharyn Cain 
Seconded: Cr David Owen 

1. That the Resolution to Set Rates for 2019/20 report be accepted; and  

2. Waimate District Council resolves to set and assess rates under the Local Government 
(Rating) Act 2002, on rating units in the district for the financial year commencing 1 July 2019 
and ending 30 June 2020, and sets the due dates for payment of the rates, as follows; and 

3. That Council set the following payment due dates for each instalment, of an equal amount: 

 

               CARRIED 

 

16.3 2019/20 RATES PENALTIES RESOLUTION 

Council considered the Rates Penalties regime for the 2019/20 financial year. 

RESOLUTION  2019/58  

Moved: Cr Jakki Guilford 
Seconded: Cr Sharyn Cain 

1. That the report 2019/20 Rates Penalties Resolution is accepted; and 

2. That Council resolves to authorise the Rates Penalties regime for the 2019/20 financial year: 

(a) An Additional Charge 

An additional charge under section 58(1)(a) of 10% of any amount of an instalment that 
remains unpaid after the due date of that instalment will be added on, or after, 

3 September 2019, 3 December 2019, 3 March 2020, and 2 June 2020 (respectively 

for each instalment).  
 

(b) Further Additional Charges 

A further additional charge under section 58(1)(b) and 58(1)(c) of 10% of any amount 
of rates that remain unpaid from previous financial years will be added on or after 3 
July 2019 and 3 January 2020 if unpaid by then.  

CARRIED 

 
  

Instalment Period Instalment Due Date

Instalment 1 1 July 2019 – 30 September 2019 30-Aug-19

Instalment 2 1 October 2019 – 31 December 2019 29-Nov-19

Instalment 3 1 January 2020 – 31 March 2020 28-Feb-20

Instalment 4 1 April 2020 – 30 June 2020 29-May-20
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16.4 RECOMMENDATIONS OF THE DISTRICT INFRASTRUCTURE COMMITTEE MEETING 
HELD ON 4 JUNE 2019 

16.4.1 DRAFT GENERAL RESERVE POLICIES AND DRAFT KNOTTINGLEY PARK AND 
ARBORETUM RESERVE MANAGEMENT PLAN 

The District Infrastructure Committee reviewed the Draft General Reserve Policies and the Draft 
Knottingley Park and Arboretum Reserve Management Plan. 

COMMITTEE RESOLUTION  2019/24  

Moved: Cr Sharyn Cain 
Seconded: Cr Tom O'Connor 

1. That the Draft General Reserve Policies and Draft Knottingley Park and Arboretum Reserve 
Management Plan report is accepted; and 

2. That the District Infrastructure Committee recommends to Council that a notice be prepared 
advising that the Draft General Reserve Policies and Draft Knottingley Park and Arboretum 
Reserve Management Plan are available for viewing and that submissions are being 
accepted until 30 August 2019. 

 

MOTION 

RESOLUTION  2019/59  

Moved: Cr Sharyn Cain 
Seconded: Cr Miriam Morton 

That a notice be prepared advising that the Draft General Reserve Policies and Draft Knottingley 
Park and Arboretum Reserve Management Plan are available for viewing and that submissions are 
being accepted until 30 August 2019. 

CARRIED 
 

 

16.4.2 ROAD STOPPING PROPOSAL - HILLARY STREET, WAIMATE 

The District Infrastructure Committee considered the reduction of the legal width of Hillary Street 
between Queen Street and Naylor Street (i.e. opposite Victoria Park).  

COMMITTEE RESOLUTION  2019/26  

Moved: Cr Sharyn Cain 
Seconded: Cr Tom O'Connor 

1. That the Road Stopping Proposal – Hillary Street, Waimate report is received, and 

2. That the Item 9.2: Road Stopping Proposal – Hillary Street, Waimate lie on the table 
awaiting further information until the Council Meeting scheduled on 25 June 2019. 
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16.5 ROAD STOPPING PROPOSAL - HILLARY STREET, WAIMATE 

Council considered reducing the legal width of Hillary Street between Queen Street and Naylor 
Street (i.e. opposite Victoria Park).  

This item was brought to the District Infrastructure Committee meeting on 4 June 2019, but left on 
the table pending further information. 

An updated drawing of Hillary Street (Queen Street to Naylor Street width) was tabled at the 
meeting. 

MOTION    

Moved: Mayor Craig Rowley 
Seconded: Cr Sheila Paul 

1. That the Road Stopping Proposal – Hillary Street, Waimate report is accepted, and 

2. That having considered all the matters raised in the report, in relation to the proposal to 
narrow the legal width affecting this part of Hillary Street between Queen Street and Naylor 
Street to 20.12m, that Council approves that action be taken in accordance with the 
provisions of the Public Works Act 1981 to stop part of Hillary Street subject to all legal and 
surveying fees and administration costs associated in stopping part of the road being met by 
the land owner of Lot 1 DP 83395. 

In Favour: Crs Tom O'Connor, David Owen, Sheila Paul and Craig Rowley 

Against: Crs Sharyn Cain, Peter Collins, Jakki Guilford and Miriam Morton 

EQUAL 

               THE MOTION WAS LOST 

 

16.7 ECONOMIC DEVELOPMENT STEERING GROUP UPDATE 

Chair of the Economic Development Steering Group Ian Moore attended the meeting and updated 
Council on the Economic Development Steering Group activities and progress against the 
Economic Development Strategy Action Plans. 

RESOLUTION  2019/60  

Moved: Cr Miriam Morton 
Seconded: Cr Tom O'Connor 

That the Economic Development Steering Group Update report is accepted. 

               CARRIED 

 
The meeting was adjourned at 10.50am for morning tea. 
The meeting was reconvened at 11.05am 
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16.6 ENFORCEMENT POLICY 325 

Council reviewed the Enforcement Policy 325 for adoption. 

RESOLUTION  2019/61  

Moved: Cr Sharyn Cain 
Seconded: Cr Miriam Morton 

1. That Council accepts the Draft Enforcement Policy 325 report; and 

2. That Council adopts the Enforcement Policy 325, as presented. 

               CARRIED 

 
Item - 16.7 Economic Development Steering Group Update - has been moved to another part of 
the document. 

 

17 CONSIDERATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE AGENDA 

Nil   

 

PUBLIC EXCLUDED 

18 EXCLUSION OF THE PUBLIC REPORT  

RESOLUTION TO EXCLUDE THE PUBLIC 

RESOLUTION  2019/62  

Moved: Cr Miriam Morton 
Seconded: Cr Jakki Guilford 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under section 
48 of the Local Government Official Information and Meetings Act 1987 for the passing of this 
resolution are as follows: 

General subject of each 
matter to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 for the 
passing of this resolution 

18.1 - Public Excluded 
Minutes of the Council 
Meeting held on 14 May 
2019 

s6(a) - the making available of 
the information would be likely 
to prejudice the maintenance of 
the law, including the 
prevention, investigation, and 
detection of offences, and the 
right to a fair trial 

s48(1)(a)(i) - the public conduct of the 
relevant part of the proceedings of the 
meeting would be likely to result in the 
disclosure of information for which good 
reason for withholding would exist under 
section 6 or section 7 
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18.2 - Public Excluded 
Minutes of the 
Extraordinary Council 
Meeting held on 4 June 
2019 

s6(a) - the making available of 
the information would be likely 
to prejudice the maintenance of 
the law, including the 
prevention, investigation, and 
detection of offences, and the 
right to a fair trial 

s48(1)(a)(i) - the public conduct of the 
relevant part of the proceedings of the 
meeting would be likely to result in the 
disclosure of information for which good 
reason for withholding would exist under 
section 6 or section 7 

18.3 - Outstanding 
Council Actions Report - 
Public Excluded 

s7(2)(b)(ii) - the withholding of 
the information is necessary to 
protect information where the 
making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the 
person who supplied or who is 
the subject of the information 

s48(1)(a)(i) - the public conduct of the 
relevant part of the proceedings of the 
meeting would be likely to result in the 
disclosure of information for which good 
reason for withholding would exist under 
section 6 or section 7 

18.4 - Proposed 
Compliance Officer Role 

s7(2)(h) - the withholding of the 
information is necessary to 
enable Council to carry out, 
without prejudice or 
disadvantage, commercial 
activities 

s48(1)(a)(i) - the public conduct of the 
relevant part of the proceedings of the 
meeting would be likely to result in the 
disclosure of information for which good 
reason for withholding would exist under 
section 6 or section 7 

 

CARRIED 

 

19 RE-ADMITTANCE OF THE PUBLIC REPORT 

 

RESOLUTION  2019/63  

Moved: Cr Tom O'Connor 
Seconded: Cr Jakki Guilford 

That Council moves out of Closed Council into Open Council. 

               CARRIED 

 

MEETING CLOSURE 

There being no further business, the Chair declared the meeting closed at 12.00pm. 

The minutes of this meeting are to be confirmed at the Ordinary Council Meeting scheduled on 20 
August 2019. 

 

................................................... 

CHAIRPERSON 
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7.2 MINUTES OF THE EXTRAORDINARY COUNCIL MEETING HELD ON 30 JULY 2019 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Minutes of the Extraordinary Council Meeting held on 30 July 2019    

  

PURPOSE 

To present the unconfirmed Minutes of the Extraordinary Council Meeting held on 30 July 2019 for 
confirmation. 

RECOMMENDATION 

That the Minutes of the Extraordinary Council Meeting held on 30 July 2019 be adopted as a true 
and correct record. 
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MINUTES OF WAIMATE DISTRICT COUNCIL 
EXTRAORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBER, WAIMATE DISTRICT COUNCIL, 125 QUEEN STREET, 
WAIMATE ON TUESDAY 30 JULY 2019, COMMENCING AT 9.05AM 

 

PRESENT: Mayor Craig Rowley, Cr Sharyn Cain, Cr David Anderson, Cr Peter Collins, Cr 
Miriam Morton, Cr Tom O'Connor, Cr David Owen, Cr Sheila Paul 

IN ATTENDANCE:  Stuart Duncan (Chief Executive), Paul Cooper (Regulatory and Compliance 
Group Manager), Carolyn Johns (Community and Strategy Group Manager), 
Michelle Jones (Executive Support Manager), Rob Moffat (Roading Manager), 
Melissa Thomson (Accountant),  Karalyn Reid (Committee Secretary) 

 

OPENING 

1 COUNCIL PRAYER 

There was no Council Prayer offered at this meeting. 

2 PUBLIC FORUM 

There was no Public Forum offered at this meeting. 

3 APOLOGIES  

APOLOGY 

RESOLUTION  2019/64  

Moved: Cr David Owen 
Seconded: Cr Tom O'Connor 

That the apology received from Cr Jakki Guilford be accepted. 

CARRIED 
 

4 VISITORS 

Nil 

5 CONFLICTS OF INTEREST 

The Chair called for Conflicts of Interests. There were no Conflicts of Interest identified. 

 

6 IDENTIFICATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE AGENDA 

Nil 
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REPORTS 

7 GENERAL REPORTS 

7.1 REPORT ON THE RESULT OF JUNE 2019 SPECIAL JOINT CONSULTATION: 
DANGEROUS BUILDINGS POLICY 

Council’s Dangerous Building Policy is  deemed subject to the provisions of the Special 
Consultative Procedure under Section 83 of the Local Government Act 2002 and Section 132 of 
the Building Act 2004. Accordingly, Council adopted the draft Dangerous Building Policy for 
consultation on 12 March 2019. The consultation was conducted, as part of a joint consultation 
procedure, in the timeframe of 6 June 2019 - 8 July 2019.  

RESOLUTION  2019/65  

Moved: Mayor Craig Rowley 
Seconded: Cr David Anderson 

1. That the Dangerous Building Policy report is accepted; and 

2. That Council adopt the draft Dangerous Building Policy as consulted, with minor 
 amendments from the submissions received. 

   CARRIED 

 

7.2 REPORT ON THE RESULT OF JUNE 2019 SPECIAL JOINT CONSULTATION: 
PROPERTY MAINTENANCE & NUISANCE BYLAW 

Council adopted the draft Property Maintenance & Nuisance Bylaw for consultation on 12 March 
2019. The consultation was conducted, as part of a joint consultation procedure, in the timeframe 
of 6 June 2019 – 8 July 2019.  

RESOLUTION  2019/66  

Moved: Cr Miriam Morton 
Seconded: Cr Sharyn Cain 

1. That the Property Maintenance & Nuisance Bylaw report is accepted; and 

2. That Council adopt the draft Property Maintenance and Nuisance Bylaw as consulted, taking 
into consideration the submissions received. 

CARRIED 
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7.3 REPORT ON THE RESULT OF JUNE 2019 SPECIAL JOINT CONSULTATION: WASTE 
MANAGEMENT & MINIMISATION PLAN 2018-28 

Council adopted the draft WMMP 2018-2028 for consultation on 4 June 2019. The consultation 
was conducted, as part of a joint consultation procedure, in the timeframe of 6 June 2019 – 8 July 
2019. 

RESOLUTION  2019/67  

Moved: Cr Sharyn Cain 
Seconded: Mayor Craig Rowley 

1. That the Waste Management & Minimisation Plan report is accepted; and 

2. That Council adopt the draft Waste Management & Minimisation Plan as consulted, taking 
into consideration the submissions received. When implementing this plan Council will 
undertake further consultation prior to commencement of major projects. 

               CARRIED 

 

7.4 ROAD RESEALING 2019-21 MULTI PARTY FUNDING AGREEMENT 

Council were presented with a recommendation to approve the Multi Funding Agreement for 
Resealing. 

RESOLUTION  2019/68  

Moved: Cr Sharyn Cain 
Seconded: Cr David Anderson 

1. That the Road Resealing 2019-21 Multi Party Funding Agreement report is accepted; and 

2. That Council enters into to the Multi Party Funding Agreement between Timaru District 
Council, Mackenzie District Council and Waimate District Council in respect of road 
resurfacing contract for the period 1 July 2019 to 30 June 2021; and 

3. The Waimate District Council Chief Executive be given delegated authority to advise the 
Timaru District Council of Council’s acceptance of the preferred tender and authorise a 
Purchase Order for the Resealing Contract; and 

4. That Waimate District Council Chief Executive be given delegated authority to approve 
 invoices for payment for the Resealing Contract. 

               CARRIED 

 
 

MEETING CLOSURE 

There being no further business, the Chair declared the meeting closed at 9.40am. 

The minutes of this meeting are scheduled for confirmation at the Ordinary Council Meeting 
scheduled for 20 August 2019. 

 

................................................... 

CHAIRPERSON 
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8 RECEIPT OF MINUTES 

Nil   
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REPORTS 

9 MAYOR'S REPORT 

9.1 MAYOR'S REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil  
  

MAYORAL CORRESPONDANCE  

Date Mayoral Activity 

24 June 2019 Letter of Support to NZ Immigration Ralph Bullock 

5 July 2019 Letter of Congratulations – Colin Hurst Arable Farmer of the Year 

31 July 2019 Speech – Mayoral welcome for Japanese Student visit 

1 August 2019 Letter of Congratulations – Oceania Dairy for chosen as finalist for 2019 
Alpine Energy Business Excellence Awards 

1 August 2019 Letter of Congratulations – Centrecare Counselling for chosen as finalist 
for 2019 Alpine Energy Business Excellence Awards 

1 August 2019 Letter of Congratulations – Darla & Hugh Le Fleming for receiving 
Fonterra South Canterbury Lowest Somatic Cell Cup. 

HIGHLIGHTS 

Waimate/Waitaki Mbovis Advisory Group Meeting 

1. Mayor Kircher of the Waitaki District and I are leading a group consisting of rural agencies 
such as MPI, Rural Support, Veterinary services, Federated Farmers to support local farmers 
affected by Mbovis in the Waimate and Waitaki districts. 

2. This group is facilitated by MPI in Oamaru and meets alternatively in Waimate or Waitaki on 
a confidential basis. 

Mayoral Welcome – Japanese Students 

3. I was pleased to be able to welcome 21 students from Takudai-Ichiko High School in Tokyo, 
Japan, to the district on Wednesday 31 July.  

4. This cultural exchange is very successful and has been ongoing for a number of years and I 
congratulate both schools for their foresight in developing this very important relationship. 
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EXTERNAL MEETINGS & FUNCTIONS ATTENDED BY THE MAYOR 

5. Outside of Waimate District Council meetings and general business from 15 June 2019 to 9 
August 2019. 

Date Meetings and Functions 

19 June 2019 Federated Farmers meeting on Mbovis followed by discussion with 
MPI – Council 

24 June 2019 Ted d’Auvergne Sculpture Project Fundraising Committee meeting – 
Council 

1 July 2019 Meeting with Sport South Canterbury and debrief of South Canterbury 
Sports Awards – Council 

3 July 2019 Waimate/Waitaki Mbovis Advisory Group meeting – Council 

4 July 2019 Duffy Books presentation – St Patricks School 

5 July 2019 Chat with OJ - MediaWorks 

7-9 July 2019 Local Government New Zealand AGM and Conference – Wellington 

10 July 2019 Webinar: The Funding Inquiry Report – Council 

11 July 2019 Alpine Energy shareholder-only meeting – Timaru 

16 July 2019 Webinar: Climate Change 1 – Council 

17 July 2019 Mayor’s Open Forum – Council 

23 July 2019 Webinar: Climate Change 2 – Council 

24 July 2019 Meeting of South Canterbury/North Otago Mayors – Timaru 

25 July 2019 Alpine Energy AGM – Timaru 

29 July 2019 Ted d’Auvergne Sculpture Project Fundraising Committee meeting – 
Council 

31 July 2019 Mayoral welcome for students of Takudai-Ichiko High School, Tokyo, 
Japan – Council 

31 July 2019 Waimate Centrecare AGM – Waimate 

1 August 2019 South Canterbury Chamber of Commerce Plan Change 7 workshop – 
Timaru 

6 August 2019 Glenavy Community meeting – Glenavy 

8 August 2019 Regional Transport Committee meeting – Christchurch 

8 August 2019 Canterbury Mayoral Forum working dinner – Christchurch 

9 August 2019 Canterbury Group CDEM Joint Committee meeting – Christchurch 

 

RECOMMENDATION 

That the Mayor’s Report is accepted. 
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10 COUNCILLORS' REPORTS 

10.1 DEPUTY MAYOR'S REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil 

  

PURPOSE 

To present for the information of Council a register of external meetings and functions attended by 
the Deputy Mayor outside of Waimate District Council meetings and general business from 15 
June 2019 to 9 August 2019. 

HIGHLIGHTS 

Local Government New Zealand (LGNZ) Conference in Wellington 

1. Two of the most interesting sessions I attended at LGNZ Conference were the ones where I 
had the opportunity to speak and ask questions regarding our concerns with the 
Government’s 3 waters review. I was privileged to be allowed to attend the full day Te 
Maruata Hui at Waiwhetu Marae, which is for Maori Elected Members. Local Government 
Minister Hon Nanaia Mahuta was present for most of the morning session and spoke on 
Funding and finance for Local Government, Regional Growth and Development, Housing, 
Climate Change, Civil Defence preparedness toolkit, Community Well Beings, unfunded 
mandates from Government, and the 3 waters Review. We had a very interactive session 
and the agreed principles were that – there is only one water, source protection matters, 
standards must be set and applied within a proper regulatory framework, and the 
Government has no mandate for forced amalgamation of services. 

2. The second session was the Young Elected Members (YEM) Hui. The guest speaker was 
Green List MP Chloe Swarbrick, who is the Green Party spokesperson on Local 
Government, and the 3 waters review was a main topic of conversation again. MP Swarbrick 
stated that she is in favour of local solutions to local problems regarding water, does not 
agree with forced aggregation of supplies, understands that there are gaps in the water 
industry regarding ongoing training and qualified technicians, and thinks rural supplies need 
to be looked at separately.  
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Waimate Community Vehicle Trust Annual General Meeting 

3. This small committee is doing a wonderful job keeping this valued service available in our 
community. The Trust includes representatives from Waimate Lions, Rotary Club of 
Waimate, Waimate Whitehorse Lions, Community Link, Clients, Eldercare at Lister Home, 
Car Trusts, and some community representatives. This year the service had 5682 
passengers, travelled 44549km, and the drivers gave 3202 volunteer hours. An incredible 
achievement that deserves our recognition. 

Glenavy Community Meeting 

4. This was a well-attended event thanks to the organisation of Cr Paul. Many topics were 
discussed including speed changes through the village and across the bridge, safety 
concerns regarding crossing vehicles and pedestrians, location of public toilets, and the 
bridge lay by. This level of community engagement is valued and some very pertinent points 
were raised for us to follow up on. 
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Deputy Mayor Sharyn Cain 

Date Meetings and Functions 

15 July 2019 Waimate Whitehorse Lions 30th Anniversary 

15 July 2019 Waimate St John 100 year Celebrations meeting 

19 July 2019 Meeting with Ratepayer re Dog Park Proposal 

21 July 2019 Waimate Lions 50th Anniversary 

25 July 2019 Alpine Energy guest speaker and Annual General Meeting 

30 July 2019 Talk with Scouts about Local Government 

31 July 2019 Mayoral Function welcoming Japanese Students from Takudai Ichiko 

31 July 2019 Waimate CentreCare Counselling Annual General Meeting 

5 August 2019 Waimate St John 100 year Celebrations meeting 

6 August 2019 Glenavy Community meeting – Glenavy Hall 

8 August 2019 Waimate Community Vehicle Trust Annual General Meeting 

 

RECOMMENDATION 

That the Deputy Mayor’s Report is accepted. 
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10.2 COUNCILLORS' REPORT 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: Nil  
  

PURPOSE 

To present for the information of Council a register of external meetings and functions attended by 
Councillors outside of Waimate District Council meetings and general business from 15 June 2019 
to 9 August 2019. 

 

Cr David Anderson 

Date Meetings and Functions 

1 August 2019 South Canterbury Chamber of Commerce Plan Change 7 workshop – 
Timaru 

5 August 2019 Orari-Temuka-Opihi-Pareora Zone Committee meeting – Timaru 

 

Cr Peter Collins 

Date Meetings and Functions 

17 June 2019 Economic Development Steering Group meeting – Council 

20 June 2019 Total Mobility meeting – Community Link 

20 June 2019 Waimate Historical Society meeting – Museum 

1 July 2019 Economic Development Steering Group meeting – Council 

2 July 2019 Trackways meeting – Lister Home 

10 July 2019 Webinar: The Funding Enquiry Report – Council 

11 July 2019 Economic Development Industrial Park Project meeting – Council 

16 July 2019 Webinar: Climate Change – Council 

17 July 2019 Economic Development Steering Group meeting – Council 

17 July 2019 Waimate Historical Society meeting – Museum 

29 July 2019 Economic Development Steering Group meeting – Council 

2 August 2019 Economic Development Industrial Park Project meeting – Council 
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Cr Jakki Guilford 

Date Meetings and Functions 

17 June 2019 Economic Development Steering Group meeting – Council 

19 June 2019 Lower Waitaki South Coastal Canterbury Zone Committee Cultural 
Mapping Workshop – Waihao Marae 

27 June 2019 Economic Development Steering Group Signage Committee meeting - 
Council 

12 July 2019 Economic Development Steering Group Signage Committee meeting - 
Council  

17 July 2019 Economic Development Steering Group meeting - Chambers 

17 July 2019 Lower Waitaki South Coastal Canterbury Zone Committee Meeting - 
Waimate Event Centre 

18 July 2019 Community Funding Forum - Presented on behalf of Ecan - Waimate 
Event Centre 

 

Cr Miriam Morton 

Date Meetings and Functions 

17 June 2019 Economic Development Strategy Steering Group meeting – Council 

19 June 2019 Centrecare Waimate meeting – Waimate 

1 July 2019 Economic Development Strategy Steering Group meeting – Council 

10 July 2019 Webinar: The Funding Inquiry Report – Council 

12 July 2019 Economic Development Strategy – Landscaping Plan Subgroup 
meeting – Council 

17 July 2019 Economic Development Strategy Steering Group meeting – Council 

17 July 2019 Centrecare Waimate meeting – Waimate 

29 July 2019 Economic Development Strategy Steering Group meeting – Council 

31 July 2019 Mayoral reception for Takudai Ichiko students 

31 July 2019 Centrecare Waimate meeting – Waimate 

1 August 2019 Economic Development Strategy – Landscaping Plan Subgroup field 
trip to some of Waimate’s parks and reserves 
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Cr Tom O’Connor 

Date Meetings and Functions 

18 June 2019 Southburn dairy farmers meeting about cattle in the Pareora riverbed 

9 July 2019 St Andrews residents meeting on elections, etc 

23 July 2019 St Andrews residents meeting on village footpaths 

27 July 2019 Pareora Catchment Group meeting – Southburn Hall 

30 July 2019 St Andrews residents meeting – cattle in the Pareora riverbed 

1 August 2019 South Canterbury Chamber of Commerce Plan Change 7 workshop – 
Timaru 

2 August 2019 Economic Development Strategy Steering Group Industrial Park 
Subcommittee meeting – Council 

2 August 2019 Federated Farmers meeting – St Andrews 

6 August 2019 St Andrews residents meeting – Plan Change 7 update 
 

 

Cr Sheila Paul 

Date Meetings and Functions 

26 June 2019 Waimate District Resource Trust meeting – Waimate 

2 July 2019 Meeting with Glenavy School regarding roading issues – Glenavy 

10 July 2019 Webinar: Funding Inquiry Report – Council 

16 July 2019 Webinar: Climate Change (Impacts) – Council 

23 July 2019 Webinar: Climate Change (Challenges) – Council 

6 August 2019 Audit and Risk Committee agenda planning meeting – Council 

6 August 2019 Glenavy Community meeting – Glenavy 

 

 

RECOMMENDATION 

That the Councillors’ Report is accepted. 
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11 CHIEF EXECUTIVE'S REPORT 

11.1 REFLECTION ON 2018/19 FINANCIAL YEAR 

Author: Stuart Duncan, Chief Executive 

Authoriser: Stuart Duncan, Chief Executive  

Attachments: Nil 

  

PURPOSE 

1. To share my reflection of Council operations for 2018/19. 

2. Although I am very pleased with the performance of the Council administration, I cannot 
make that statement without noting ‘it has been an extraordinary year’. It has been 
extraordinary due to the added workflow, mainly in the three waters space, including but 
limited to:- 

a. The National Review of Three Waters and managing the water supply upgrades 
required to meet anticipated changes to regulatory requirements in meeting current and 
future Drinking Water Standards. A number of staff attended technical workshops 
hosted by the DIA.     

b. Regional Waste Management Strategy Review (and a review of the existing transfer 
facility, including the purchase of a waste compactor)  

c. Development of the Reserve Management Plan (Knottingley Park and Arboretum) 
alongside the General Reserve Policies 

d. Submission to the Productivity Commission (Financing and Funding of Councils) 

e. Completed the Cyber Security Project 

f. Discussion, meeting and investigation arising from the Timaru District Council 
proposed sale of Alpine Energy Shares 

g. Investigation and report into Council Forestry Investments   

h. The distribution of Rates income across the Council ranges from 26.21% for roads and 
footpaths to .32% for animal control with support services at 8.36% with wages around 
25% of total budget 

i. Dr Margaret Cruickshank Commemoration 

j. Visit by the Hon Nanaia Mahuta, Minister of Local Government 

k. Opening of the Waimate Health Centre Building and Pharmacy 

l. Council either hosted or attended multiple M Bovis meetings 

m. Remembering 100 years since the end of the first World War, Armistice Day   

BACKGROUND 

Three Waters 

3. We headed into 2018 having completed our 2018/28 Long Term Plan. This was a major 
piece of work, apart from the annual reporting responsibilities, we were also challenged by 
the need to anticipate the possible regulatory; and economic changes that would impact on 
WDC (and all NZ Local Government Councils) through the Central Government review of 
Council three waters.  
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4. The Government Inquiry into Havelock North water contamination event and subsequent 
report indicated significant change was imminent. On reflection, it is pleasing to note that the 
decision taken by Council to anticipate these changes, review the design of all seven of our 
water schemes, cost the necessary upgrades to meet the current and future Drinking Water 
Standards; and include these Rates changes in the 2018/28 LTP to be a good decision. 

5. Other significant inclusions in the 2018/28 LTP were increases in road maintenance 
expenditure for road and drainage improvements; and an extension of the footpath renewal 
program.  

Economic Development 

6. Leading into 2018/19, the Waimate District Economic Development Strategy gained 
momentum, and with limited funding in mind we focused on the small things that mean a lot 
to our residents and attractive to visitors. These included: 

a. Painting of the Seddon Square gates, fences and band rotunda. The same attention 
was paid to the cemetery gates 

b. Extension of the hanging baskets along Queen Street and the installation of a watering 
system 

c. Gain full sponsorship for the Waimate Community Christmas tree in Seddon Square 

d. Centennial Bridge lights repaired 

e. Repaired the Dr Margaret Cruickshank statue steps 

7. Economic Development Strategy – Following significant work with the Economic 
Development Working Groups, a total of 21 actions were approved by Council in February 
2019. To oversee and assist with the implementation of the actions an Economic 
Development Steering Group was established. The group has been meeting on a fortnightly 
basis since May 2019 and during that time has prioritised the projects in terms of importance 
and urgency, and identified five projects to focus on. 

Marketing and Promotions 

a. The Explore Waimate website and social media platforms continued to perform to 
expectation and are growing steadily in membership 

b. Part-sponsorship of the Waimate Rotary shuttle trailer and one side branded in Explore 
Waimate 

c. An increase in advertising and articles in visitor and lifestyle publications 

Communication 

a. Designed and implemented a new Waimate District Council logo. Implementation is an 
ongoing work stream. 

b. Developed new templates for electronic letterhead, advertisements, job vacancies, 
forms, and changed Newsline content to focus on Council-related stories and 
publication on a monthly basis. 

c. There has been a significant improvement on the Council website in terms of content 
and usability. The site is regularly updated to ensure content is kept fresh. 

d. The Council Facebook page is steadily growing its ‘likes’ and ‘followers’ and is 
successfully being used as a tool to communicate Council’s activities. 
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Productivity Commission 

8. We had the review of Local Government Funding and Financing by the Productivity 
Commission and we invested some significant time in preparing a response to the review 

Te Huruhuru Urupa 

9. We were very pleased to work with Ngai Tahu and the Whanau whom are related to the Te 
Huruhuru Urupa to refresh the historical site including the adjacent Totara Park. 

Regulatory and Compliance 

10. The Property Portfolio moved to the Asset Group, while CDEM and Health & Safety moved 
to the Compliance & Regulatory Group. A new role was created by combining Health & 
Safety with Emergency Management Officer and we were very lucky to secure Luci Swatton 
to take the organisation forward in these two key activities.  

11. Some significant pieces of work were completed during the year including:- 

a. The review of the Consolidated Bylaw, the introduction of GoGet to electronically 

manage our building inspections 

b. The development and introduction of a new Enforcement Policy, successfully coming 

through a Food Act Audit conducted by MPI 

c. Retaining our building accreditation with IANZ after a positive audit process 

d. As at 30 June 2019 we had 99% of known dogs registered in the district. 

e. We had complaints of 58 wandering dogs, 15 barking dogs, 5 rushing dogs, 3 animal 
attacks, 1 person attack and 23 wandering stock. 

f. Animal Control have written 67 infringement fines for a variety of offences (many 
waived where compliance was achieved within a reasonable time). 

g. 264 Building Consents ($22.4M) were granted and more than 1200 inspections 
undertaken. Some of the consents were for projects of a considerable size worth 
several million dollars. 

h. All complaints were responded to within the target timeframes.    

Corporate Services  

a. Magiq Performance Reporting Software fully implemented:  Financials reported to 
Management and Council have been improved through the use of this reporting 
software. 

b. Electronic Purchase Orders (EPO): Implementation of the EPO system. 

c. Archives project: A large amount of historic documents stored at yard have been 
sorted, with items to be kept ready to be archived with the Historical Society.   

d. Sharepoint: Progress has been made with the taxonomy structure and each 
department of Council presently working through the detail of their respective 
document libraries.  Related software tools have been updated and guidelines 
developed to assist with education of staff prior to full organizational roll out. 

e. Infocouncil: Integrated into Governance with agendas and minutes for all Council, 
Committee and subcommittee meetings being managed from within the system. 

f. Technology Project Managements: Following the redefined role of IT Project Manager, 
technology projects are being managed using the PRINCE2 project management 
technology with an organizationally wide view. 

g. Pre-Election Report: Completed as per the requirements of the Local Government Act 
2002. 
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h. Alpine Energy Valuation:  This was a significant event given the time and energy that 
was devoted to this topic and the related communications within Council and with third 
parties including Audit NZ. 

i. Annual Report:  Adoption of completed Report in November 2018. 

j. Annual Plan: Adoption of completed Plan in June 2019. 

k. Cyber Security: Cyber Security project progressed and related training delivered to 
staff and elected members. 

l. Internal WiFi networks: Updated to allow better separation of network traffic to 
compartmentalize security threats. 

m. Fraud Awareness Training: Delivered to staff and elected members in March 2019 – 
positive feedback resulted. 

Asset Group 

a. The beginning of fiscal year (early November 2018) was started with three major 
rainstorm events causing significant damage to the road network. The cost of repairs 
was $473,950 with 60% funding relief through NZTA 

b. The Road budget is our largest expense (26% of total budget) with water and 
wastewater next. All capital items in the Road budget were completed, the following 
statistics outline some of the projects for 2018/19 

i. 9.4 kilometres of drainage maintenance (high-lip removal, surface water channel 
cleaning and side-drain cleaning) 

ii. 42 culverts installed (302m) 

iii. 1.2 kilometres of new Kerb and Channel 

iv. 266 kilometres of road metaling 

v. 42 kilometres of road resealing (6.1% of entire network, target is 6.5% with 
sealed roads lasting between 8 to 20+ years with an average around 15 years)  

vi. 1.5 kilometres of footpath renewal 

Bridge repairs 

a. Reinforced concrete invert and rock outlet protection installed to extend service life of 
Corrigals, Cattle Creek and highland Farm Settlement Armco Culverts 

b. Cliffs Bridge steel beams cleaned and treated with Goldseal barrier sealant 

c. Stokes Bridge underpinned with concrete due to degrading of stream bed 

d. Hamiltons Bridge - extend piers 

Around the Grounds  

a. Bark chips under the playground equipment has been removed at Knottingley Park and 
Arboretum, which was replaced with ‘Pour n Play’ safety surfacing, this is to comply 
with New Zealand Playground equipment and surfacing standards 

b. Knottingley Park, The small concrete bridge on the loop road was removed and 
replaced with a set of culverts 

c. The upgrading and maintenance work at the Maori Urupa and Totara Forest along with 
the planting of native plants 

d. New power points installed at both Victoria and Knottingley Park Camping Grounds to 
comply with the New Zealand Camping Grounds standards 

e. Victoria Park, car park surface sealed with asphalt 
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f. The upgrade of the public toilets at Victoria Park 

g. A new double-slide suitable for smaller children has been installed in the playgrounds 
at Boland and Knottingley Park and Arboretum 

h. Stage two of the hanging basket project at the north end of town was completed 

i. Swimming Pool The men’s and women’s changing room floors were re-coated in Allnex 
Terraflake; and the removal of the coal-fired boiler and replacement with a new electric 
heat-pump system is well underway 

j. 143rd Caledonian Sports Day and the Whitehorse Big Easy events were well 
supported by staff 

FUTURE CHALLENGES  

Three Waters  

12. We already know that water, wastewater and stormwater services will take a ‘front-seat’ of 
the priority list for the next three to five years. At the time of writing this report we are 
reviewing inspection and filed test results for the sewer and stormwater assets along Queen 
Street.  

13. Early indicators suggest these replacements will need to be accelerated; this brings footpath 
and road alignment discussions (due to pipe placements, and destruction and reinstatement 
of the sidewalk kerb & channel) into the project planning. 

Climate Change 

14. We know the climate is changing and we must adapt our strategic thinking and infrastructure 
planning to anticipate future environs (storms, flood, fire, coastal erosion, sea rise, 
temperature-change and storm surge and the like). Local Governments key challenge is to 
determine how far our obligation extends, and where the responsibility shifts to Regional 
Council and Central Government (for example). There is no question that we all need to work 
together if we are to make a positive difference (as does all humanity), but if we do not 
heavily invest in high-level coordination of these climate change areas of responsibility, 
hundreds of millions of dollars will be wasted.  

15. I think about some of the recent ‘National conversations’, mainly Local Governments request 
to Central Government to assist with funding Climate Change adaptation; and hope that 
there is strong recognition that there is only one source of funding that we all tap into, and 
they are the New Zealand income earners. 
 
Intergovernmental Panel on Climate Change (IPCC)’s Fifth Assessment Report in 2014. NIWA 
scientists used a supercomputer to produce climate projections for the New Zealand region on a 5 km 
grid, based on the results from coarser global climate models. They produced a report for the Ministry 
for the Environment which addresses possible changes in New Zealand’s climate over the next 100 
years, and is available in full at: www.mfe.govt.nz/node/21990 

 

Taken from the Ministry of Environment paper: 
https://www.mfe.govt.nz/sites/default/files/media/Climate%20Change/climate-projections-snapshot.pdf     

 

16. Climate change mitigation and adaptation opportunities are everywhere, and we will consider 
climate change opportunities in very decision we make.    
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Waimate Local Government Centre 

17. We have an immediate issue with overcrowding of the Council building, some structural 
issues; and a need to modernise and future-proof the library.  

18. At the time of drafting this report, the HR Manager is preparing to relocate into one of the 
interview rooms, to allow the Communications Officer and ‘incoming’ Marketing and 
Promotions Officer to use the HR Manager’s office. The key question is, why do we need 
more space?  

a. Regulation and Compliance - Everything that the Council does in its day-to-day work is 
focused on achieving community outcomes as agreed in the Long-Term-Plan, and this 
is our commitment and what we resource ourselves for. 
 
Unfortunately, it is not that simple, Central Government elections bring new 
Governments with new ideas and legislation, as with the current Government who is 
focusing more on the mandatory outcomes and a high-risk approach to public health 
and safety matters rather than the historical reactive and inspectorate-type 
methodology.  
 
Increased building and planning activities drives increased compliance support through 
managing customer complaints, education, non-compliance management, and 
monitoring of consents (thus our new Compliance Officer to monitor consents, and an 
increase in the Asset Group staffing levels x 3, to meet water, wastewater and 
stormwater compliance and service delivery standards). 

b. Economic Development, Marketing and Promotions – An increase in staffing levels  
(x 1) has been required to continue the ‘Explore Waimate’ Website, Facebook page, 
Instagram and general Waimate District promotions. These services were originally 
under contract. The contractor has had a change of vocation and is no longer able to 
provide this service.  
 
The marketing and promotions of our District is critically important, this activity will now 
be bought ‘in-house’. This change will be cost-neutral, but still requires a workstation in 
the Council building. 

19. The LTP identifies $1.4M (with $100,000 in 2020/21 for planning). At the time of drafting this 
report we were yet to receive the structural engineers report for Seismic Assessment of the 
government building and clock tower. The engineering consultant first reviewed the previous 
seismic assessment on January 11 2019. 

20. The need to modify and/or extend the existing Council Building is becoming urgent. WDC as 
a ‘good employer’ needs to meet its legal obligations for office access, workspace and staff 
amenities. 

FINAL COMMENTS 

21. It has been an extraordinary year given the emergent issues / increased workflow arising as 
outlined above.  

22. I am very pleased with our performance across all sectors of Council, with note; is the way 
in-which all delegated officers managed the finances of the Council ending with a very 
pleasing result, we had a planned deficient Budget of $701,000, and the June ‘interim’ results 
showing $1M ahead of budget. The overall result has been achieved with all planned Capital 
works projects being completed. 

RECOMMENDATION 

That the Chief Executive Report – Reflection on 2018/19 Financial Year be accepted. 

   



ORDINARY COUNCIL MEETING AGENDA 20 AUGUST 2019 

 

Item 12.1 Page 37 

12 COUNCIL ACTIONS REPORT 

12.1 OUTSTANDING ACTIONS REPORT - PUBLIC 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Outstanding Actions Report - Public ⇩    
  

PURPOSE 

For the Outstanding Actions Report – Public to be presented for the information of Council. 

RECOMMENDATION 

That the Outstanding Actions Report – Public is accepted. 

 

CO_20190820_AGN_2230_AT_files/CO_20190820_AGN_2230_AT_Attachment_12261_1.PDF
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Meeting Officer/Director Section Subject 

Council 31-May-18 Duncan, Stuart General Reports Library Development 

RESOLUTION  2018/40  

That Council proceed with the plan for the redevelopment of the Library including the whole Council building, 
and fund the investigation and scoping report to the sum of $100,000 from the 2130 Property Reserve in the 
year 2020/21. 

Note:  

The structural engineer has provided a progress update and requested additional information which has been 
provided. The final assessment is expected by the end of August 2019. 

 

Meeting Officer/Director Section Subject 

Council 19-Feb-19 Mitchell, Dan General Reports 
Waste Compactor - Waimate Resource 
Recovery Park 

RESOLUTION  2019/14  

That Council approves the purchase and installation of a second hand waste compactor for the Waimate 
Resource Recovery Park. 

Note:              

Two compactor bins have been ordered with estimated delivery in September 2019. 

 

Meeting Officer/Director Section Subject 

Council 02-Apr-19 Cooper, Paul  General Reports District Plan Changes/Review 

RESOLUTION  2019/30  

That Council carries out preliminary investigation and research on any issues or topics identified, and 
subsequent to that material prepared for a District Plan Review Scoping Workshop in the coming months. 

Note: 
Workshop pencilled in for 19 November 2019. 

 

Meeting Officer/Director Section Subject 

Council 02-Apr-19 Mitchell, Dan 
Exclusion of the 
Public Report 

Waimate Courthouse - Proposed Roof 
Repairs 

RESOLUTION  2019/8  

That Council undertake repairs to the Courthouse roof on both the left and right hand side; and that up to 
$56,000 excluding GST be funded from the Council Property reserve; and 

That the decision be moved into public section of the agenda. 

Note: 
Southern roof completed. Work on northern roof underway 
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Meeting Officer/Director Section Subject 

Council 025.06.19 Mitchell, Dan General Reports 
Draft General Reserve Policies and Draft 
Knottingley Park and Arboretum Reserve 
Management Plan 

RESOLUTION  2019/24 

That the District Infrastructure Committee recommends to Council that a notice be prepared advising that the 
Draft General Reserve Policies and Draft Knottingley Park and Arboretum Reserve Management Plan are 
available for viewing and that submissions are being accepted until 30 August 2019; and 

That a notice be prepared advising that the Draft General Reserve Policies and Draft Knottingley Park and 
Arboretum Reserve Management Plan are available for viewing and that submissions are being accepted until 
30 August 2019. 
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13 HUMAN RESOURCES REPORT 

13.1 HUMAN RESOURCES REPORT 

Author: Fiona Hester-Smith, Human Resources Manager 

Authoriser: Fiona Hester-Smith, Human Resources Manager  

Attachments: Nil  
  

PURPOSE 

1. For the Human Resources Manager to update Council. 

RECRUITMENT 

2. Our new Gardener has been employed on 15 July 2019 – Isaac Summers. 

3. Recruitment is underway for a Compliance Officer, Marketing & Promotions Officer and a 
Lake Waitaki and Lake Aviemore Camp Supervisor.   

4. The recent recruitment campaign to replace a retiring employee for a Water/Wastewater 
Technician was unsuccessful due to current market conditions.  

5. Recruitment will commence in the next few months for Temporary Pool Attendants, Rubbish 
Collector for the Lakes and Lakes Supervisors over the Christmas period. 

STAFF STATISTICS 

  

July 2019 

Actual Staff 61 

Full Time Equivalents (FTE’s) 51.71 

Full Time 45 

Part Time 16 

Temporary 0 

Casual 0 
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LEAVE LIABILITY STATISTICS 
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6. We continue to work on reducing the leave liability.  

 

RECOMMENDATION 

That the Human Resources Manager’s report is accepted. 
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14 HEALTH AND SAFETY REPORT 

14.1 HEALTH AND SAFETY UPDATE 

Author: Luci Swatton, Emergency Management and Health and Safety Officer 

Authoriser: Paul Cooper, Regulatory and Compliance Group Manager  

Attachments: Nil  
  

PURPOSE 

1. The Health and Safety update report is submitted for the information of Council. 

Health and Safety Statistics 

 

2. There has been one near miss (a vehicle incident with a contractor), two notified accidents 
(two staff injuries of a minor nature) and one incident without injury (damage caused to a 
piece of equipment) since the last report.  

Training 

3. Both Paul Cooper and Luci Swatton completed the Advanced Training for Health and Safety 
Representatives – Stage Three on the 18 and 19 June 2019. Topics covered included 
incident investigation, costs of workplace injuries and illness, workplace productivity, support 
for injured workers, rehabilitation, planning improvements and preparing recommendations 
with a presentation at the end of the course based off of a case study to demonstrate 
learnings from the course. 

Meetings 

4. On 16 May, the Canterbury Health & Safety Advisory Group meeting was held in 
Christchurch, attended by Luci Swatton.  
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Health and Safety Committee 

5. A new Health & Safety Committee has been established with 8 members, they are David 
McIntyre, Dion Glenie, Isaac Summers, Jill Wilson, Karalyn Reid, Kim Quirke, Peter Vendetti 
and Shelly Wilson. The first meeting will be held on 14 August, where Terms of Reference 
will be finalised, a chairperson and secretary will be elected and the overall focus of the 
Committee will be discussed.  

RECOMMENDATION 

That the Health and Safety update report is accepted. 
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15 AUDIT AND RISK COMMITTEE REPORT 

Nil  
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16 GENERAL REPORTS 

16.1 RECOMMENDATIONS OF THE ENVIRONMENTAL SERVICES AND FINANCE 
COMMITTEE MEETING HELD ON 30 JULY 2019 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Paul Cooper, Regulatory and Compliance Group Manager  

Attachments: Nil 

  

  

16.1.1 NOTICE OF INTENTION TO DEMOLISH CATEGORY C BUILDING - 115 HIGH 
STREET, WAIMATE 

The Committee considered written notice from the landowner of intention to demolish a District 
Plan Category C building. The building is listed in the District Plan Heritage Items Schedule as 
Item 138, ‘Keen’s Auto’ building located at 115 High Street, Waimate and legally described as 
Lot 1 DP 40202.   

COMMITTEE RESOLUTION  2019/53  

Moved: Chair Sharyn Cain 
Seconded: Mayor Craig Rowley 

1. That the Notice of Intention to Demolish Category C Building – 115 High Street report be 
received; and 

2. That the Environmental Services and Finance Committee recommends to Council that it 
receives and acknowledges the written notice of intention to demolish the existing building 
at 115 High Street, Waimate; and 

3. That the Environmental Services and Finance Committee recommends to Council that 
Council agrees that the date of 4 July 2019 be accepted for the purpose of the three month 
notice period; and 

5. That the Environmental Services and Finance Committee recommends to Council that  
Council requires satisfactory photographs of the interior and exterior of the building to be 
submitted to Council prior to demolition, along with any other relevant information held by 
the owner. 

             CARRIED 
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16.2 EXPENDITURE VARIATION REPORT FOR THE YEAR ENDED 30 JUNE 2019 

Author: Melissa Thomson, Accountant 

Authoriser: Stuart Duncan, Chief Executive  

Attachments: Nil  
  

PURPOSE 

1. The following analysis of expenditure variation is provided for Council’s information.  For the 
year ended 30 June 2019, expenditure variations totalling $705,100 include operational 
expenditure of $514,900 and capital expenditure of $190,200.   

These expenditure variation items are funded from each activity reserve. 

EXPENDITURE VARIATIONS 

2. Repairs and Maintenance – Morven Recreational Reserve     $   48,300 

The Morven Recreational Reserve Committee have been completing extensive maintenance 
works at their lease block and Steward Park.  The Morven Reserve is not a rateable activity 
and therefore does not affect rates.   
 

3. Emergency Reinstatement roading expenditure      $ 435,500 

Emergency reinstatement works have been completed following ongoing rainfall events 
totalling $435,500. The NZTA subsidy request for the expenditure was approved at 60%, 
therefore the net cost to Council was $174,200 for the complete Emergency Works (local 
share).   
 

4. Swimming Pool – Repairs and maintenance expenditure     $     5,750 

Some cracks in the centre channel have been repaired.     
 

5. Capital expenditure – Morven Recreational Reserve      $   23,000 

The project to relocate a playground from the Morven School to the Morven Domain was 
budgeted in the last financial year (2017/18: $5,000), however it has been completed this 
financial year.  The Morven Reserve is not a rateable activity and therefore does not affect 
rates.   
 

6. Capital expenditure – Hook / Waituna Rural Water Scheme    $   22,000 

Modelling of future usage has been undertaken to ensure current and future customer 
demand is able to be met. 
 

7. Capital expenditure – Victoria Park mower replacement     $   56,700 

A mower replacement was budgeted in the last financial year (2017/18), however it has been 
purchased this financial year. 
 

8. Capital expenditure – Victoria Park Public Toilet hotmix     $     7,200 

Following the upgrade of the Victoria Park toilets during the 2017/18 financial year, the 
surrounding area has now been sealed with hotmix completing this project. 
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9. Capital expenditure – Sewer Cable Extension for Aerator 1    $   10,500 

To facilitate the relocation of an Aerator, a power cable extension has been completed this 
financial year.  This will allow operational efficiencies.       
 

New items since last report: 
 

10. Rural Reserves – Maori Urupa, Te Huruhuru Road, Maintenance programme $   11,700 

Extensive maintenance works, including Parks and Reserves staff labour, are underway at 
the Maori Urupa site.  A total budget of $16,720 plus GST for this project was approved at 
the Ordinary Council meeting held on 28 August 2018.     
 

11. Knottingley Park and Arboretum – Reserve Management Plan    $   13,650 

The Reserve Management plan is currently in draft form and out for public consultation.   
A budget of $13,120 plus GST for the development of the draft plan was approved at the 
Ordinary Council meeting held on 19 February 2019.     
 

12. Capital expenditure – Property, Courthouse Roof Upgrade     $   28,400 

The Courthouse roof repairs and upgrade is underway.  A total budget of $56,000 plus GST 
was approved at the Ordinary Council meeting held on 2 April 2019.     
 

13. Capital expenditure – Waihaorunga Telemetry upgrade     $   42,400 

This expenditure was for monitoring and control (telemetry, chlorine and turbidity anaylsers) 
at the Waihaorunga Main Plant site to get approval from the Drinking Water Assessors and 
delay committing to full drinking water standards upgrades in the short term. This allows time 
for clearer direction from the Government on the Drinking Water Standards and future 
requirements.     
 
 

14. Total expenditure variances for the year ended 30 June 2019    $ 705,100  

 

Note:  This report excludes revenue variations to budget, any expenditure identified as within budget (including 
carry forward budgets), depreciation expense variations and all internal revenue and expenditure. 

 

RECOMMENDATION 

That the Expenditure Variation Report for the year ended 30 June 2019 report is accepted. 
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16.3 DELEGATIONS POLICY 308 

Author: Leonardo Milani, Policy Analyst 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Delegations Policy 308 ⇩    
  

PURPOSE 

1. For Council to approve the comprehensively reviewed, and systematically updated, draft of 
the Delegations Policy 308, as to implement an optimal hierarchical framework to define and 
record all required delegations of authority relating to Waimate District Council (WDC).   

BACKGROUND 

2. As ordained by the Delegations Policy’s triennial [full] revision timeframe, a systematic review 
of the Policy was conducted to ensure the full alignment/compatibility of its provisions with 
legislative framework and WDC’s internal procedures and public policies.  

3. To such an end, the draft Delegations Policy 308 was first presented to Council, in a 
workshop capacity, on 14 May 2019 as to obtain direction from Council vis-à-vis the Policy’s 
content.  

4. Subsequently, upon obtaining such direction, the law firm Anderson Lloyd was engaged for 
the procurement of its services as to conduct a full legal review of the Delegations Policy 
308. The firm produced the result of its legal review of the document on 23 July 2019. As 
depicted in the enclosed document, the recommendations in the review are in 2 categories: 

a. Technical legal recommendations as to ensure full reflection and compatibility of 
the latest legislative framework with delegated authorities and functions outlined 
in the Policy; and 

b. Editorial review of the Policy’s content.  

All such recommendations and corrections are reflected in the enclosed draft Delegations 
Policy 308, and were presented to the WDC Leadership Team on 7 August 2019.  

PROPOSAL 

5. Council is asked to approve the adoption of the Delegations Policy 308. 

OPTIONS 

6. Council may: 

a. Adopt the Delegations Policy 308, or 

b. Adopt the Delegations Policy 308 with amendments, or 

c. Not adopt the Delegations Policy 308 at this time.  

ASSESSMENT OF SIGNIFICANCE 

7. The Policy is not deemed significant under the WDC’s Significance & Engagement Policy. 

 

RECOMMENDATION 

1. That the Delegations Policy 308 Report be accepted; and 

2. That Council adopt the fully revised Delegations Policy 308, as attached.  

 

CO_20190820_AGN_2230_AT_files/CO_20190820_AGN_2230_AT_Attachment_12264_1.PDF
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16.4 DOG CONTROL ANNUAL REPORT 2018/19 

Author: Paul Cooper, Regulatory and Compliance Group Manager 

Authoriser: Paul Cooper, Regulatory and Compliance Group Manager  

Attachments: Nil  
  

PURPOSE 

1. The purpose of this report is to inform the Committee of dog control activities during the 
period 1 July 2018 to 30 June 2019. 

BACKGROUND 

2. Section 10A of the Dog Control Act 1996 (the Act) requires that Waimate District Council 
provides specific information to the Secretary for Local Government by way of an annual 
report each financial year (within one month of the Council adopting this report). This report 
is provided to satisfy that requirement. 

PROPOSAL 

3. The following dog control data relates to the 12 month period ending 30 June 2019. 

 

Number of Registered Dogs in the District 

Class 2017/18 2018/19 

Pet, Working, and Rural Pet 2811 2869 

Dangerous 3 2 

Menacing 33 34 

Total 2847 2905 

 

Total Number of Disqualified Owners in the District 

Period 2017/18 2018/19 

Total 3 2 

 

Number of Dogs Classified as Dangerous during the Reporting Year 

Period 2017/18 2018/19 

Total 3 2 

 

Number of Dogs Classified as Menacing during the Reporting Year 

Period 2017/18 2018/19 

Total 26 34 
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Number of Infringement Notices Issued 

Infringement  2017/18 2018/19 

Failure to keep dog under control or 
confined 

s52A 9 15 

Failure to microchip dog s33A(6) 5 47 

Failure to register dog s42 19 34 

Failure to comply with classification s33EC 2 4 

Failure to carry leash s54A 1 1 

Failure to give information s19(2) - 1 

Total  36 102 

 

Note: The total number of infringement notices served excludes cancellations. 

 

Number and Nature of Dog Related Service Requests Received 

Service Request 2017/18 2018/19 

Wandering dogs 152 192 

Barking dogs 61 71 

Rushing dogs 25 22 

Animal attacks 9 6 

Person attacks 3 3 

Wandering stock 54 78 

Animal welfare 24 22 

Total 328 394 

 

Number of Prosecutions Undertaken 

Prosecutions 2017/18 2018/19 

Total 1 0 

 

Options 

4. It is a statutory requirement for Waimate District Council to provide an annual report each 
financial year which must be publicly notified and forwarded to the Secretary for Local 
Government. 

ASSESSMENT OF SIGNIFICANCE 

5. This matter is not deemed significant under the Council’s Significance Policy. 
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CONSIDERATIONS 

6. The dog control data provided in this report is similar to previous years in most respects, with 
one notable change in the number of infringements issued. One reason that more 
infringements have been issued is that we now have a full time Animal Control Officer. 
Increased awareness of dog control matters may also have contributed to there being more 
reports of wandering dogs. Increased awareness around Mycoplasma Bovis may also have 
contributed to the increased number of reports of wandering stock, with rural people being 
less likely to simply put stock into a paddock if they find them wandering. 

7. On 4 December 2018, Council adopted a reviewed and amended Dog Control Policy and 
Bylaw as part of a Bylaw review conducted under the Local Government Act 2002. Minor 
amendments occurred. 

8. The report meets the reporting requirements of section 10A of the Act and it will be submitted 
to the Department of Internal Affairs (DIA), once adopted by the Committee. 

Legislation 

9. Dog Control Act 1996 

Territorial or Regional Council Regulations, Plans or Bylaws 

10. Waimate District Council Bylaw Chapter 6 – Control of Dogs 

11. Waimate District Council Policy Document – Dog Control 

 

RECOMMENDATION 

1. That the Dog Control Annual Report 2018/19 be accepted; and 

2. That, as required by the Act, Council adopts and publically notifies the report and forward to 
the Secretary for Local Government. 
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16.5 ECONOMIC DEVELOPMENT STEERING GROUP UPDATE AS AT 2 AUGUST 2019 

Author: Michelle Jones, Executive Support Manager 

Authoriser: Michelle Jones, Executive Support Manager  

Attachments: Nil  
  

PURPOSE 

1. To provide Council with an update on Economic Development Steering Group activities and 
progress against the Economic Development Strategy Action Plans. 

BUDGETS 

2. The 2018/19 year end budgets have not yet been finalised, however, the unspent funds will 
be carried over into the 2019/20 financial year. 

PRIORITIES 

3. The 21 action items were prioritised with nine projects ranked the highest according to 
importance and urgency. The top three projects were then selected to allow a small number 
of projects to be executed at any one time and ensure that resources are not spread too 
thinly. The top three projects are:  

Item 2.1 – Roll out the Waimate District brand 

Item 3.1 – Develop a signage plan 

Item 3.2 – Develop a landscaping plan 

4. Along with the above projects, an additional two projects were selected. They were: 

Item 1.3 – Investigate the development of an industrial park 

Item 2.3 – Enhance the Whitehorse monument and surrounds  

PROJECTS 

Item 2.1 – Roll out the Waimate District brand 

5. There has recently been two resignations from within the promotions team – the Promotions 
Officer (one day per week) and the contractor who managed the Explore Waimate website 
and social media platforms. This has allowed the Executive Support Manager to refocus the 
tasks and bring them in-house. Recruitment is underway for a newly created part-time 
Marketing and Promotions Officer role, which will encompass the promotions tasks, Explore 
Waimate function and marketing of Council’s facilities, i.e. camping grounds, pool and Event 
Centre. 

6. The appointment of the Marketing and Promotions Officer role will greatly assist in 
implementing the project deliverables. In the meantime, business as usual work is 
continuing.  

7. The Waimate District Official Visitor Guide is under review. It will have a new look which 
aligns with the Explore Waimate brand and will include more information about the district’s 
activities and attractions, in particular the cycling/walking tracks, which are being mapped. 
Advertising has been sold and advertisements collated and designed.  

Item 3.1 – Develop a signage plan 

8. The project team is currently working on designs and colour schemes that align with the 
Explore Waimate brand. The signs being considered are district gateway signs, town 
entrance signs, directional signs, community facility signs, information kiosks, event signs, 
walkway/cycleway information/marker signs, interpretive signs and street banners. 
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Item 3.2 – Develop a landscaping plan 

9. The project team recently toured Seddon Square, the Town Belt, the old Waimate Cemetery, 
Victoria Park, and Knottingley Park & Arboretum with the Parks and Reserves Manager and 
Supervisor. While some minor improvements were noted the project team were very 
impressed overall with the facilities.  

10. The Edwardian Waimate main street theme will be retained and enhanced. The existing 
lights and bollards will be painted in spring. Painting of the rubbish bins and seats has 
commenced. 

11. NZTA has arranged for the thresholds at St Andrews, Makikihi and Glenavy to be cleared 
out. A planting plan is being developed in-house by Council and will be submitted for NZTA 
approval. The Parks and Reserves staff will be responsible for planting. 

12. Painting of the Town Belt bell tower will occur in spring, along with work on the concrete 
steps, landscaping and an interpretive sign.  

13. Research into contemporary street furniture is continuing. 

Item 1.3 – Investigate the development of an industrial park 

14. This project was considered a priority as any potential land rezoning would need to feed into 
the district plan review, which commences later this year. The project team are in the 
process of identifying potential land and requirements, and have been in discussions with 
Council’s Resource Planner and Asset Group Manager. 

Item 2.3 – Enhance the Whitehorse monument and surrounds 

15. Following an approach by the Economic Development Steering Group, Waimate2gether has 
confirmed their interest in leading this project. As the project is of interest to the community 
and requires significant collaboration with many organisations and individuals it meets their 
programme’s principles.  

16. A subcommittee made up of key stakeholders will be established to ensure there is full buy-
in. Steering Group members on the subcommittee will be Cr Peter Collins, Mandy Tangney 
and Michelle Jones. 

17. Waimate2gether will be hosting a public meeting (date to be confirmed) to outline their key 
projects and seek ideas and interest from the community. The Whitehorse project will be one 
of the 13 projects. 

 

Ian Moore 
Chairman, Economic Development Steering Group 

 

RECOMMENDATION 

That the Economic Development Steering Group Update as at 2 August 2019 report is accepted. 
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16.6 WAIMATE DISTRICT CIVIC AWARDS COMMITTEE - TERMS OF REFERENCE 

Author: Karalyn Reid, Committee Secretary and PA to the Mayor 

Authoriser: Tina Stevenson, Corporate Services Group Manager  

Attachments: 1. Waimate District Civic Awards - Terms of Reference ⇩    
  
PURPOSE 

1. For the Committee to review and adopt the Terms of Reference for the Waimate District Civic 
Awards Committee.  

BACKGROUND 

2. The Waimate District Civic Awards Committee adopts its Criteria each year, but has not 
previously had a Terms of Reference. 

3. A draft Terms of Reference is attached for the consideration of Council. 

PROPOSAL 

4. The Council reviews and adopts the Terms of Reference, with or without amendments, for 
the Waimate District Civic Awards Committee. 

ASSESSMENT OF SIGNIFICANCE 

5. This matter is not deemed significant under the Council’s Significance and Engagement 
Policy. 

CONSIDERATION 

Cost-effectiveness 

6. Cost-effectiveness consideration is not applicable. 

RECOMMENDATION 

1. That the Waimate District Civic Awards Committee – Terms of Reference report is accepted; 
and 

2. That Council adopts the Waimate District Civic Awards Committee’s Terms of Reference with 
or without amendments. 

 

CO_20190820_AGN_2230_AT_files/CO_20190820_AGN_2230_AT_Attachment_12213_1.PDF
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WAIMATE DISTRICT CIVIC AWARDS COMMITTEE  
TERMS OF REFERENCE  

 

 
 

Name of Committee 
The Waimate District Civic Awards Committee (the Committee). 
 
Establishment 
The Committee was established in 2010. 
 
Purpose/Objective 
The Committee is a voluntary external committee of Council formed to organise and 
administer the annual Civic Awards programme. 
 
Council will provide administration support by way of:  
 

Advertising and facilitation of the nomination process 
Preparation and facilitation of meetings including agenda, minute taking and 

correspondence 
Letters of invitation relating to the function arrangements  
Arranging the Civic Awards Function with the assistance of the Committee 
Payment of any expenses relating to the nomination process and function 
Promotion and media releases, as appropriate 

 
Membership 
The membership of the Committee consists of the following: 

 
1. His Worship the Mayor 
2. One Council Elected representative  
3. Two Service Club representatives  
4. Two Community representatives 
5. One Iwi representative  

 
The head boy and head girl of Waimate High School are invited to attend the selection 
meeting to assist with the selection of the Youth Award. 
 
A refresh of the service club and the community representatives is held every three years. 
Existing members are welcome to reapply.  
 
The Runanga representative is advised by Te Runanga o Waihao, and the Council 
representative is elected after the Local Body Elections every three years. 
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Accountability 
The Committee is an external committee of Council. The confirmed minutes of each 
meeting are presented for the information of the Environmental Services and Finance 
Committee. 

 
Review 
The Terms of Reference for the Committee are reviewed and adopted every three years. 

 
Structure and Operation 
The Committee meet at least three times a year – in late November to set the dates for the 
nomination process, selection meeting, and function; in early February to select the 
recipients and organise the function; and in late March following the Awards Function to 
debrief and approve payment of accounts. There may be additional meetings if and when 
required. 
 
The Committee assists with the preparation of refreshments, set up and clean up after the 
function. 
 
The Chair is elected annually at the November meeting. 
 
Financial/Budget 
Waimate District Council will make appropriate provision for the costs associated with the 
Civic Awards Function and resources. 
 
 

 
Terms of Reference – 6 August 2019 
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17 CONSIDERATION OF MAJOR (URGENT) OR MINOR ITEMS NOT ON THE 
AGENDA 

Nil   
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PUBLIC EXCLUDED 

18 EXCLUSION OF THE PUBLIC REPORT   

RESOLUTION TO EXCLUDE THE PUBLIC 

RECOMMENDATION 

That the public be excluded from the following parts of the proceedings of this meeting. 

The general subject matter of each matter to be considered while the public is excluded, the 
reason for passing this resolution in relation to each matter, and the specific grounds under section 
48 of the Local Government Official Information and Meetings Act 1987 for the passing of this 
resolution are as follows: 

General subject of each matter 
to be considered 

Reason for passing this 
resolution in relation to each 
matter 

Ground(s) under section 48 for 
the passing of this resolution 

18.1 - Public Excluded Minutes 
of the Council Meeting held on 
25 June 2019 

s6(a) - the making available of 
the information would be likely to 
prejudice the maintenance of the 
law, including the prevention, 
investigation, and detection of 
offences, and the right to a fair 
trial 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 

18.2 - Outstanding Actions 
Report - Public Excluded 

s7(2)(b)(ii) - the withholding of the 
information is necessary to 
protect information where the 
making available of the 
information would be likely 
unreasonably to prejudice the 
commercial position of the person 
who supplied or who is the 
subject of the information 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 

18.3 - Refresh of the Waimate 
District Civic Awards 
Committee 

s7(2)(a) - the withholding of the 
information is necessary to 
protect the privacy of natural 
persons, including that of 
deceased natural persons 

s7(2)(f)(i) - free and frank 
expression of opinions by or 
between or to members or 
officers or employees of any local 
authority 

s48(1)(a)(i) - the public conduct 
of the relevant part of the 
proceedings of the meeting would 
be likely to result in the disclosure 
of information for which good 
reason for withholding would 
exist under section 6 or section 7 
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19 RE-ADMITTANCE OF THE PUBLIC REPORT 

MEETING CLOSURE 
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